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Content Summary

Lesson 1

	In this lesson, you will need to understand and apply your knowledge to answer questions on study skills:
· Revise and implement a study plan by including and applying:
· Time management skills
· Study skills: examine how learning takes place and reflect on effectiveness



What is a study plan?
A study plan is a structured schedule that allocates specific times for studying. It helps you to organise your academic responsibilities, manage your time and work towards your learning goals. 

A study plan should include:
· Assessment and assignment dates
· Subjects and topics that must be studied
· The amount of time allocated to each task
· Regular commitments, such as school, sport, hobbies and family responsibilities
· Suitable study methods for different tasks
· Time for breaks, exercise, relaxation and sleep

A useful study plan should be realistic, balanced and flexible enough to be adjusted when necessary.

Revising your current study plan
To revise a study plan means to review it and make changes that improve its effectiveness. Before revising your plan, reflect on your current study habits:
· Which study methods help you to understand and remember information?
· Which habits or distractions interfere with your studying?
· Which subjects or topics require extra attention?
· Do you allow enough time for practice and revision?
· Are you completing the tasks included in your current plan?

Time management skills
Effective time management is an important part of a workable study plan. Time management is the ability to plan and use your available time effectively. It is especially important for high school learners, who need to balance different subjects, tests, assignments, extracurricular activities and personal responsibilities.


Time management tips
· Plan ahead: Plan your daily and weekly activities. Set realistic goals and use a to-do list, diary or calendar. 
· Prioritise tasks: Identify which tasks are most urgent, require the most work or need extra attention.
· Avoid procrastination: Start tasks early instead of delaying them until the last minute. 
· Limit distractions: Remove or reduce distractions and concentrate on the task at hand.
· Break large tasks into smaller steps: Smaller steps make difficult tasks feel more manageable and less overwhelming.
· Get enough rest: Sufficient sleep helps you to concentrate and learn more effectively. 
· Reward your efforts: Recognise your progress and include time for activities you enjoy.

Study skills
Study skills are the methods and habits learners use to understand, remember and apply information.

When developing a study plan, it is not enough to allocate time to a subject. You should also decide what you will do during that study period.

Different subjects and tasks may require different study methods. For example, practising calculations may be effective for Mathematics, while summarising, self-testing and answering source-based questions may be useful for other subjects.

How does learning take place?
Considering how learning takes place is a study skill. This will help us determine whether the strategies we are using are actually helping us to understand, remember and apply information.
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· receive information through your senses.
· pay attention to and process the information.
· connect new information to what you already know.
· store the information in your memory.
· retrieve and use the information through practice.

Practice and repetition strengthen the connections involved in learning. However, effective learning involves more than repeatedly reading the same information. You should actively think about, practise and apply what you are learning.

Useful learning strategies:
· Explaining information in your own words
· Connecting new information to previous knowledge
· Answering questions without looking at your notes
· Applying knowledge to examples or problems
· Discussing the content with others
· Correcting mistakes
· Reviewing work regularly over a period of time

Knowledge becomes understanding only when you use it. You do not learn to ride a bicycle by reading about it. You learn by getting on the bicycle, making mistakes, practising and trying again. Learning at school works similarly. The more you participate, think, practise and apply what you learn, the more confident and successful you can become.
Reflecting on the effectiveness of your learning
An important part of learning is reflecting on what you have learnt and how effectively you learnt it. This allows you to adapt your study strategy when something is not working.

After a lesson or study session, consider:
· What did I understand well, and what was difficult to understand or remember?
· Which study strategy did I use, and how effective was it?
· Did I complete the planned work within the allocated time?
· What should I continue doing or change during my next study session or lesson?

Lesson 2

	In this lesson, you will need to understand and apply your knowledge to answer questions on study skills:
· Study styles as preferred way of approaching tasks
· Study strategy to approach a specific task in the light of perceived demands



Study styles as a preferred way of approaching tasks
A study style is a learner’s preferred way of approaching learning tasks. It may be influenced by the environment in which you concentrate best, whether you prefer working independently or with others, and how you usually engage with information.

You may have certain preferences, but these should not be treated as fixed categories. You may use different approaches depending on the subject, task or situation. Most learners benefit from combining different approaches rather than limiting themselves to only one study style.

Learning preferences
The VARK model describes four ways in which learners may prefer to engage with information:
· Visual: Using diagrams, charts, mind maps and other visual representations
· Auditory: Listening to explanations and discussing information aloud
· Reading/writing: Learning through reading, writing, note-taking and summaries
· Kinaesthetic: Learning through practical activities, demonstrations and real-life application

Individual and group study
Some learners prefer studying independently, while others benefit from working with a group. 
· Individual study may allow you to work at your own pace, focus on your individual needs and reduce distractions. 
· Group study may allow you to discuss ideas and hear different explanations, ask and answer questions and explain concepts to others

The most suitable option depends on the task. For example, independent study may be better for focused revision, while a group discussion may help learners explore a difficult concept. Group study is only effective when members remain focused on the learning task.

Study environment preferences
Your study environment can affect concentration and productivity. Learners may prefer different:
· noise levels (e.g. in silence or with quiet background sound)
· study times (e.g. in the morning, afternoon or evening)
· locations (e.g. at a desk, library or quiet room)
· ways of organising their study materials.

Study strategies for specific tasks
A study strategy is a specific method or technique selected to complete a learning task and improve understanding.

	The difference between study styles and study strategies
Study styles reflect a learner’s general preferences, while study strategies are deliberately chosen according to the demands of a specific task.


The demands of a task refer to what you are expected to do, such as memorising information, comparing concepts, explaining a process or solving a problem.

There is no single study strategy that is effective for every task. You should identify what the task requires and then choose one or more suitable strategies.

Suitable study strategies according to task demands
	Memorising definitions or key facts
	
	Comparing concepts

	Suitable strategies may include:
· Flash cards
· Repetition
· Mnemonics
	
	Suitable strategies may include:
· Comparison tables
· Venn diagrams
· Charts



	Writing an essay

	Suitable strategies may include:
· Planning and outlining ideas.
· Organising information into paragraphs.
· Using an appropriate paragraph structure.



	Preparing for a test or examination

	Suitable strategies may include:
· Completing past examination papers.
· Answering questions under timed conditions.
· Identifying weak topics.
· Correcting mistakes.
· Testing yourself without referring to your notes.



Additional study strategies
	Study strategy
	Explanation

	Active recall
	Test yourself without referring to your notes. 

	Spaced repetition
	Review information regularly over a period of time rather than attempting to learn everything shortly before an assessment.

	Chunking
	Divide a large topic or task into smaller, more manageable sections.

	Practice and application
	Strengthen understanding by completing calculations, answering questions, solving problems or applying knowledge to examples.

	Teaching the content to someone else
	Explaining a concept in your own words can reveal whether you understand it and help you identify gaps in your knowledge.

	Note-taking and summarising
	Record the most important ideas in a clear and organised form rather than copying all the information.



Combining study strategies
You may combine several approaches when completing one task. 

For example, when preparing for a Life Sciences test, a learner could:
· draw and label a diagram.
· explain the process aloud.
· use flash cards to recall terminology.
· complete past examination questions.
· discuss difficult concepts with a classmate.

The effectiveness of an approach depends on whether it helps you meet the demands of the task. You should reflect on whether the strategies you selected helped you understand, remember and apply the content, and adjust your approach when necessary.


Lesson 3

	In this lesson, you will need to understand and apply your knowledge to answer questions on study skills:
· Examination writing skills
· Apply goal-setting skills: Personal development goals regarding study, health and fitness



Examination-writing skills
Examination-writing skills are the techniques and strategies you use to understand questions, plan and present answers, manage your time and communicate your knowledge effectively during tests and examinations. 

Preparing for an examination involves more than studying the content. You also need to know how to approach the examination before, during and after writing it.

Before the examination
Effective preparation can help you feel more confident and reduce unnecessary stress. 
Before an examination:
· Study the relevant content thoroughly.
· Revise according to a realistic study plan.
· Complete practice questions and past examination papers.
· Practise answering questions within the allocated time.
· Identify and revise topics that require additional attention.
· Familiarise yourself with the examination format and instructions.
· Make sure that you have the stationery and equipment you need.
· Get enough sleep and maintain a balanced routine.

During an examination
	What to do
	How to do it

	Check the instructions
	Read all instructions before beginning. Check for compulsory questions and sections from which you must choose.

	Analyse each question
	Read the question again when necessary. Identify the content (the topic), context (the situation in which knowledge must be applied) and action word (how the question must be answered). Highlight or underline this important information.

	Use the mark allocation
	The marks indicate how much information and detail are required. Provide enough points to earn all the available marks.

	Manage your time
	Allocate time according to the marks for each question or section. Do not spend too long on one answer, and leave time to check your work.

	Attempt every question
	Do not leave questions blank. Attempt an answer even when uncertain, as partial marks may be awarded. Never leave out multiple-choice questions.

	Present answers clearly
	Use the correct numbering, write legibly, follow the required examination format, organise longer answers into paragraphs and keep responses relevant.

	Manage stress
	Pause briefly, take a few slow breaths and reread the question. Continue with a question you can answer, then return to the difficult question later.



After the examination
	What to do
	How it helps

	Check your answers
	Use any remaining time to ensure that you answered all the required questions and correct obvious errors.

	Reflect on your performance
	Consider how effectively you managed your time and identify question types or content that you found difficult.

	Use feedback
	Review marked scripts and feedback to improve your preparation and examination-writing skills.



Understanding action words
Action words tell you how to answer an examination question. Understanding them helps you identify what the question expects and how much detail to provide. The best way to understand action words is to practise applying them to examination questions.

Examples of action words and their requirements
	Action word
	What the question requires

	Define
	Give the precise meaning of a term or concept. The definition must be complete enough to show clear understanding.

	Briefly state/state
	Give a relevant fact or point directly and concisely. No explanation is required unless the question specifically asks for one.

	Describe
	Give a clear account of a feature, effect or situation by stating the main point and adding relevant detail.

	Explain
	State a relevant point and show how or why it occurs, works or has an effect.

	Discuss
	Expand on a relevant point in full sentences by linking it to an explanation, effect, consequence or importance.

	Analyse
	Examine how different parts or factors are connected and show how one may lead to another. A four-mark response generally requires a statement, elaboration, qualifier and outcome.

	Critically discuss 
	Examine an issue carefully by considering relevant arguments, advantages, disadvantages or consequences. Support the discussion with examples or evidence where appropriate and make a reasoned judgement.

	Assess
	Make a judgement about the importance, significance, value or responsibility of something and support the judgement with relevant reasons.

	Suggest/Recommend
	Propose a practical course of action, explain how or why it could work and indicate the likely outcome.

	Evaluate
	Consider both the positive and negative aspects, strengths and limitations, or benefits and disadvantages of an issue, and support both sides with relevant explanations.

	Motivate
	Give a relevant reason that supports a statement, choice, recommendation or action.



Personal development goals regarding study, health and fitness
A personal development plan is a written plan that identifies what you want to achieve and the actions you will take to reach your goals. It may include study, health and fitness goals.

For example, you may have a long-term goal of becoming a lawyer. Passing Grade 11 and improving your English and History results would be short-term study goals that support that plan.

What should you include in your personal development plan?
	Element
	What to identify

	Area for improvement
	The study, health or fitness area you want to develop.

	Goal
	A short-term and/or long-term goal.

	Actions
	The steps required to achieve the goal.

	Timeframe
	A realistic period for completing the goal.

	Obstacles and solutions
	Possible difficulties and ways to overcome them.

	Monitoring
	A method for reviewing progress and making adjustments.




Lesson 4

	In this lesson, you will need to understand and apply your knowledge to answer questions on study skills:
· Revision and consolidation



Revision and consolidation
Revision and consolidation are connected parts of the learning process. Together, they help you remember what you have learnt, identify gaps in your understanding and apply your knowledge in assessments.

Revision
Revision means returning to work you have already learnt to refresh your memory, check your understanding and prepare for an assessment. Effective revision is active. It requires you to retrieve information, test yourself, practise questions, identify gaps and improve your answers.
Revision methods
· Explain the work without looking at your notes.
· Write down key points from memory.
· Use flash cards for definitions, facts or formulas.
· Answer textbook or past examination questions.
· Explain the topic to a classmate or study partner.
· Check your answers and correct mistakes.

Consolidation
Consolidation helps you organise and strengthen what you have learnt so that you can remember, understand and apply it later.

	Consolidation goal
	Consolidation method

	Organise information clearly.
	Summaries, mind maps or concept maps

	Connect related ideas.
	Comparison tables

	Identify important points.
	Lists of key terms and definitions

	Explain concepts in your own words.
	Discussions with others

	Apply knowledge to examples and questions.
	Worked examples, practice questions or case studies

	Correct misunderstandings.
	Checking and improving your answers.



The relationship between revision and consolidation
Revision and consolidation should not be treated as completely separate processes. They work together when you prepare for an assessment.
· Revision helps you retrieve information and identify gaps.
· Consolidation helps you organise, connect and apply that information.

The same activity may serve both purposes. It depends on how you use it.
	Activity
	Purpose

	Complete a past examination paper to test what you remember and identify gaps.
	Revision

	Correct the answers, review mistakes and apply the content to new questions.
	Consolidation



Remembering, understanding and applying information all work together to create effective learning.

Putting revision and consolidation into practice
Follow these steps when preparing for a test or examination.

1. Choose what to revise: Choose one subject and a specific topic. Use your notes, textbook, class activities or assessment guidelines to identify what you need to know.
2. Revise actively: Test what you remember instead of only reading through your notes. Use the revision methods mentioned earlier in the Content Summary.
3. Address gaps and consolidate your learning: Check your answers and identify what you still forget or misunderstand. Return to the content, correct mistakes and use suitable study strategies to strengthen your understanding.
4. Apply and review: Complete questions without looking at your notes. Mark and improve your answers, then decide whether any content needs further revision or consolidation.

Revision and consolidation are connected processes. You may move between them as you test your knowledge, identify gaps and strengthen your understanding.
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