GRADE 11 DEVELOPMENT OF THE SELF IN SOCIETY
LESSON PREPARATION
TERM 3: Week 7–11 | 5 x 40-minute lessons

	[bookmark: _heading=h.gjdgxs]Lesson Number
	Content
	Learning Outcome
	Teaching Plan
	Time
	Resources
	Assessment
	Learner Activities

	1
	Competencies, abilities and ethics that will assist in securing a job and developing a career
· Studying advertisements
· Writing an application letter
· Completing application forms (hard copies and online)
	
	Introduction
	5 min
	Lesson 1 – PowerPoint (Slides 1–2)
	
	Class discussion

	
	
	Study and interpret job advertisements.
	Teach & Individual Activity
	15 min
	Lesson 1 – PowerPoint (Slides 3–4)
Lesson 1 – Worksheet (Activity 1) 
Lesson 1 – Worksheet MEMO
	Informal: Activity 1, Question 3 & 4
	Complete Activity 1 individually

	
	
	Write a clear and professional application letter.
	Teaching & Homework Activity
	11 min
	Lesson 1 – PowerPoint (Slides 5–7)
Lesson 1 – Worksheet (Activity 2)

	Formative
	Complete Activity 2 individually for homework

	
	
	Complete application forms (both hard copies and online).
	Teaching
	6 min
	Lesson 1 – PowerPoint (Slide 8)
	
	

	
	
	
	3-2-1-Reflection
	3 min
	Lesson 1 – PowerPoint (Slide 9)
Lesson 1 – Worksheet (Activity 3)
	
	Complete Activity 3 individually







	Note to teacher: Remind learners to complete the homework activity before the next lesson. 

	Lesson Number
	Content
	Learning Outcome
	Teaching Plan
	Time 
	Resources
	Assessment
	Learner
Activities

	2
	Competencies, abilities and ethics that will assist in securing a job and developing a career
· Writing and building a curriculum vitae (CV):
· All forms of experience gained
· Obtain testimonials
· Evidence of job shadowing
· Informal and/or part-time jobs
· Managing projects
· Administration skills
	Define a CV and explain its purpose.
	Introduction & Peer Activity
	7 min
	Lesson 2 – PowerPoint (Slides 1–3) 
	
	

	
	
	Identify and apply the basic structure and content of a CV.
	Teaching & Individual Activity
	10 + 10 min
	Lesson 2 – PowerPoint (Slides 4–10)
Lesson 2 – Worksheet (Activity 1)
Lesson 2 – Worksheet MEMO
	Informal: Activity 1
	Complete Activity 1 individually

	
	
	Apply your knowledge by creating your own CV using a template.
	Homework Assignment
	2 min
	Lesson 2 – PowerPoint (Slide 11)
Lesson 2 – Worksheet (Activity 2) 
	Formative
	Complete Activity 2 individually as homework

	
	
	Reflect on your own skills and evaluate how teamwork and personal qualities contribute to employability.
	Group Activity & Reflection 
	11 min
	Lesson 2 – PowerPoint (Slides 12–13)
Lesson 2 – Poster 
	
	Complete the poster activity in groups + complete Activity 3 individually







	Lesson Number
	Content
	Learning Outcome
	Teaching Plan
	Time
	Resources
	Assessment
	Learner Activities

	3
	Competencies, abilities and ethics that will assist in securing a job and developing a career
· Interview skills: Personal appearance, conduct and preparation for typical questions
· Work ethics: Responsibility and accountability
	
	Introduction
	3 min
	Lesson 3 – PowerPoint (Slides 1–2)
	
	Discuss with partner

	
	
	Explain the purpose of an interview and identify appropriate preparation and conduct for a job interview.
	Teaching, Watch Video & Activity
	12 min
	Lesson 3 – PowerPoint (Slides 3–5)
Lesson 3 – Worksheet (Activity 1)
Lesson 3 – Worksheet MEMO
Watch: Top Interview Tips: Common Questions, Nonverbal Communication & More | Indeed
bit.ly/48HDbKF (4 min 57 sec)
	Informal: Activity 1
	Complete Activity 1 individually

	
	
	Demonstrate interview skills through a mock interview role-play.
	Interview Role Play
	8 + 6 min
	Lesson 3 – PowerPoint (Slide 6)
Lesson 3 – Worksheet (Activity 2)
	Formative
	Activity 2: Complete preparation individually and conduct interviews in pairs 

	
	
	Explain the importance of workplace ethics, responsibility and accountability in the workplace.
	Teaching & Individual Activity
	 9 min
	Lesson 3 – PowerPoint (Slides 7–8)
Lesson 3 – Worksheet (Activity 3)
Lesson 3 – Worksheet MEMO
	Informal: Activity 3 (Question 2)
	Complete Activity 3 individually

	
	
	Reflect on and evaluate your own interview performance and communication skills
	Reflection
	2 min
	Lesson 3 – PowerPoint (Slide 9)
Lesson 3 – Worksheet (Activity 4)
	Formative
	Complete Activity 4 individually






	Lesson Number
	Content
	Learning Outcome
	Teaching Plan
	Time
	Resources
	Assessment
	Learner Activities

	4
	Competencies, abilities and ethics that will assist in securing a job and developing a career
· Personal expectations and knowledge about self in relation to the demands of the world of work and socio-economic conditions:
· Acquire knowledge about jobs that require skilled, semi-skilled, unskilled and physical labour
	
	Introduction & Group Activity
	4 min
	Lesson 4 – PowerPoint (Slides 1–3)
	Baseline: Prior knowledge
	Discuss as a group

	
	
	Evaluate personal expectations and self-knowledge when considering future career choices.
	Teaching & Peer Activity
	4 min
	Lesson 4 – PowerPoint (Slide 4)
Lesson 4 – Worksheet (Activity 1)
	Formative
	Complete Activity 1 in pairs

	
	
	Explain how socio-economic conditions influence career opportunities and employment.
	Teaching & Group Activity
	10 min
	Lesson 4 – PowerPoint (Slides 5–7)
Lesson 4 – Worksheet (Activity 2)
Lesson 4 – Worksheet MEMO
	
	Complete Activity 2 in groups

	
	
	Differentiate between skilled, semi-skilled, unskilled and physical labour careers.
	Teaching 
	7 min
	Lesson 4 – PowerPoint (Slides 8–9)
	
	Listen attentively

	
	
	
	3-2-1 Reflection
	12 + 3 min
	Lesson 4 – PowerPoint (Slide 10)
Lesson 4– Worksheet (Activity 3 + 4)
Lesson 4 – Worksheet MEMO
	Informal: Activity 3
	Complete Activities 3 and 4 individually






	Before the lesson: Complete any incomplete homework

	Lesson
Number
	Content
	Learning Outcome
	Teaching Plan
	Time
	Resources
	Assessment
	Learner Activities

	5
	Competencies, abilities and ethics that will assist in securing a job and developing a career
· Additional and higher education studies required for different careers:
· Further certificates
· and diplomas
· Honours degrees
· Master's degrees
· Doctoral degrees
	
	Introduction 
	2 min
	Lesson 5 – PowerPoint (Slides 1–3)
	
	Listen attentively 

	
	
	Identify different types of qualifications and explore suitable further or higher education pathways for different careers.
	Teaching & Peer Activity
	10 + 6 min
	Lesson 5 – PowerPoint (Slides 4–6)
Lesson 5 – Worksheet (Activity 1)
	Formative
	Complete Activity 1 in pairs 

	
	
	Explain how alternative study pathways can help learners work towards their career goals.
	Individual Activity
	10 min
	Lesson 5 – PowerPoint (Slide 7) 
Lesson 5 – Worksheet (Activity 2)
	Informal: Activity 2
	Complete Activity 2 individually

	
	
	Consolidate key career-learning concepts by giving practical advice.
	“Pass it on” Group Activity
	10 min
	Lesson 5 – PowerPoint (Slides 8) 
Lesson 5 – Poster 
Content Summary
	Formative
	Complete the poster in groups of three

	
	
	Reflect on your own readiness for future work.
	Reflection 
	2 min
	Lesson 5 – PowerPoint (Slide 9)
Lesson 5 – Worksheet (Activity 3)
	
	Complete Activity 3 individually
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INTRODUCTORY NOTES

The Lesson 1 – PowerPoint to Lesson 5 – PowerPoint documents together cover the FIVE lessons and include detailed teaching notes for each slide to guide you (the teacher) through the activities. Use the below LESSON PREPARATION to assist with your time frame. 
The following teaching notes will be a summary of the FIVE LESSONS:
· These lessons have been designed to create many opportunities for learner engagement during the lesson. Learners can complete the worksheet while working through the respective PowerPoint.
· The Lesson Worksheets (e.g. Lesson 1 – Worksheet) serve as an informal assessment to determine if a learner understands the concepts covered in the lesson.
· Before teaching this module, take time to go through the PowerPoint Presentation, Worksheet, Worksheet Memo, YouTube Video and the Content Summary to prepare yourself thoroughly to teach the lesson. 
As the EDUCATOR, please ensure the following: 
· Learners must know that the classroom is a SAFE PLACE, and everyone must show respect for all kinds of differences.
· Encourage learners to keep a journal to write down any questions that are uncomfortable to ask in class, which you can address with them at a later stage.
· These lessons introduce key concepts, and learners must develop a clear and accurate understanding of each one. This strengthens retention, improves recall and enables learners to apply what they have learned more effectively. Concepts should be used consistently to consolidate teaching, and teachers should continuously monitor learners’ understanding to ensure that misconceptions are identified and addressed.
· Sensitively manage diversity to accommodate:
· Barriers to learning and teaching
· Different age groups and experiences
· Language (to accommodate all language levels of learners is not possible, the language competency levels of learners are too diverse; however, you should aim to facilitate in such a way that meaningful learning takes place.)


TEACHING NOTES
LESSON 1: 
PREPARATION (PRIOR TO LESSON):
· Remind learners to have their notebooks available so that they can take notes where relevant.
· Divide learners into groups of SIX BEFORE you start the lesson. This is for the group activities that will take place over the next five lessons. Learners will also need to work in pairs, which should be chosen at the start of the lesson.	
· Have small blank pages/sticky notes (two per learner) available for the introduction and reflection activity.	
· Print copies of the Lesson 1 – Worksheet and hand them out at the beginning of the lesson. 
· Teachers can share the Lesson 1 – PowerPoint and the Lesson 1 – Worksheet with learners to work through on their own if learners are online.	
· Read through Lesson 1 – Worksheet MEMO for answers to Activity 1.	
· Do not hand out Content Summary until the end of Lesson 5.

[bookmark: _heading=h.1fob9te]1.	Introduction (5 min)	          (Slides 1–2)
	Note to teacher
An aspect of this lesson requires learners to have access to computers or their cell phones to research specific jobs and their requirements. As the ATP refers to the online application process, it is recommended that this lesson include a research opportunity.

If your school does not allow cell phone use in class, or if there is no access to a computer lab, you, as the teacher, will need to conduct the necessary research beforehand and guide learners through Activity 1.

Activity preparation:
Prepare two areas on a wall labelled:
· Why do applications fail?
· What makes a strong application?

Provide learners with Prestik/tape and recycled paper or sticky notes.  



· Slide 1: Good day, Grade 11s. Today, we begin a new series of lessons that will equip you with important skills for the years ahead.
· Think about this: How many of you know someone who has not been successful in a job application or interview? 
· Turn to your partner and come up with as many reasons as you can. You will have 1 minute. Place your answers under the heading on the wall: "Why do applications fail?"

· Now, let’s think differently. What do you think makes a strong application or a successful candidate? Again, work with your partner. Place your answers under the heading on the wall: "What makes a strong application?"
· (Teacher reads a few examples from both sides.)
· Success in job applications depends on:
· your knowledge (what you understand),
· your skills (how you apply them), and
· your values and attitude (how you present yourself and take responsibility).
· These are often referred to as competencies – the abilities and behaviours that employers look for when selecting candidates.
· Over the next five lessons, we are going to develop these areas so that you are prepared for the entire application process and the competencies needed to succeed.

· Slide 2: By the end of the lesson, you should be able to:
· Study and interpret job advertisements.
· Write a clear and professional application letter.
· Complete application forms (both hard copies and online).


2.	Teaching & Individual Activity (15 min)		            (Slides 3–4)
· Slide 3 (Studying advertisements)
· If you decide to start looking for work, where do you begin looking for job advertisements? (Allow learners time to respond.)
· One place you may have seen job advertisements is on a community board at a local grocery store, such as Spar or Pick 'n Pay. These boards often display job openings, and people can also add their names and contact details to show that they are available for work.
· A limitation of community boards is that they only reach people in the local area. However, an advantage is that any job you find is likely to be close to where you live, making it more convenient.
· There are also many other places where you might find job opportunities. These include:
· asking on an AI platform such as ChatGPT 
· visiting local businesses in person, and
· using online platforms such as LinkedIn or job search websites like Indeed or Careers24. 

· Slide 4: When you study a job advertisement, it is important to know what information to focus on so that you can decide whether the job is suitable for you.
· Most job advertisements include key details that help you understand what the employer is looking for. These include:
· Job title, location, start date and working hours
· Salary or income (sometimes this is not included)
· Gross salary is the total income amount before deductions, such as tax or medical aid.
· Net salary is the amount you take home after these deductions.
· Qualifications, experience, skills and personal qualities required
· Application details (how to apply, what documents are needed (e.g. CV, cover letter, driver's license) and the closing date)
· Understanding these details will help you make better decisions and avoid applying for jobs that are not suitable for you. It also helps you prepare properly when you do apply.
· Learners to complete Activity 1 (Lesson 1 – Worksheet).
· Note to teacher: Questions 3 and 4 may be used as an informal assessment. 
· Answers are available in the Lesson 1 – Worksheet MEMO.

	Note to teacher
Ask learners to write down the link or scan and bookmark the QR code on Slide 4. If time allows, briefly show the website to give learners an idea of the type of information available.

This website is a resource portal that provides practical guidance on job hunting, interview preparation, and self-employment. It also explains important labour rights and regulations, including the Basic Conditions of Employment Act.

Encourage learners to use this resource in future to learn more about finding and applying for jobs.



3.	Teaching & Homework Activity (11 min)	(Slides 5–7)
· Slide 5 (Writing an application letter)
· Well done, class! These are not positions you would typically apply for as a Grade 11 learner. 
· Let’s imagine that you have completed the necessary studies, you meet all the requirements, and you are interested in applying for one of these jobs. 
· One of the key requirements when applying for a job is writing an application letter. This letter gives the employer a first impression of who you are and what you can offer. It is often your first introduction, so it needs to show that you would be an asset to the company.

· Let’s read the letter on Slide 5. Would you employ this young man? Why or why not? (Allow time for learners to respond.)
· Possible responses:
· No, because the letter seems rushed and not serious about the job.
· The language is too informal.
· The writer uses inappropriate humour.

· Slide 6: Remember the two job advertisements you worked with in Activity 1. Let’s now look at what an application letter for these positions could look like. Both these letters use the correct format but respond differently. Let’s see what we can learn.
· So, how should this letter be written, and what should it include?
· Let’s look at two letters on Slide 6. Both follow the correct letter format but respond differently. 

· Slide 7: Let's summarise the tips for writing an application letter. 
· Note to teacher: Learners should take thorough notes of the following, as they will need the information to complete a homework activity.
· Type your letter neatly on a computer to create a professional impression.
· Use the correct formal letter format, including your address, the date and the employer’s details.
· Clearly state the job you are applying for and where you saw the advertisement.
· Highlight your relevant skills and values and explain how they would benefit the company.
· Include relevant experience, even if it is informal, and briefly explain what you learnt.
· Mention that your CV is attached. The letter should introduce you, not repeat your CV.
· Address the letter to the correct person mentioned in the advertisement.
· Keep your content relevant by focusing on skills and qualities that match the job requirements.
· Support your claims with examples, such as achievements or responsibilities you have had.
· Use formal language and tone, avoid slang, jokes or overly casual wording.

· Note to teacher: Assign Activity 2 (Lesson 1 – Worksheet) as homework. Learners need to complete this and bring it to the next lesson.

4.	Teaching (6 min)	           (Slide 8)
· Slide 8 (Completing application forms (hard copies and online))
· Once you have decided to apply for a job, you will need to complete an application form. This may be an online form or a hard copy form that you need to fill in.
· When completing your application form, it is important to keep the following tips in mind:
1. Take note of the closing date. Late applications are usually not considered.
2. Check the requirements and documents needed. These often include: ID document and certificates (e.g. NSC – National Senior Certificate, or any tertiary qualifications)
Note: In South Africa, copies of documents often need to be certified by a Commissioner of Oaths (you can certify documents at your local police office).
3. Tailor your application and be honest. Make sure your application matches the requirements of the job. At the same time, always be truthful about your skills and experience.
4. Proofread your application. Check your spelling and grammar carefully. If completing a hard copy, ensure your handwriting is neat and legible. Remember to sign and date the form where required.
5. Keep a copy of your application. This will help you prepare if you are invited for an interview.
6. Follow specific instructions. Hard copy forms should be completed in black ink. Always include the reference number of the post (if available).

5.	3-2-1 Reflection (3 min)	(Slide 9)
· Slide 9: Note to teacher: Provide each learner with a small piece of recycled paper or a sticky note. Allocate a space on the wall where learners can place their responses. This will be used at the start of the next lesson. Remind learners not to write their names on the paper.
· As we come to the end of this lesson, take a moment to reflect by completing Activity 3 (Lesson 1 – Worksheet).
· As you leave the classroom, place your response on the allocated wall space.




LESSON 2: 
PREPARATION (PRIOR TO LESSON):
· Remind learners to have their notebooks available so that they can take notes where relevant.
· Divide learners into groups of SIX BEFORE you start the lesson. 
· Print copies of the Lesson 2 – Worksheet and hand them out at the beginning of the lesson. 
· Print copies of the Lesson 2 – Poster (one copy per group). 	
· Teachers can share the Lesson 2 – PowerPoint and the Lesson 2 – Worksheet with learners to 
work through on their own if learners are online.	
· Read through the Lesson 2 – Worksheet MEMO for answers to Activity 1.	
	
1.	Introduction & Peer Activity (7 min)	(Slides 1–2)
Note to teacher: This lesson includes a Microsoft Word template to help learners write a CV. Learners will need access to a computer to complete this activity. If computers are not available, guide learners through the process while they complete Activity 2 manually.

· Slide 1: Good day, Grade 11s. Welcome back to our series of lessons on Careers and Career Choices, where we focus on developing a career and securing a job.
· Before we begin today’s lesson, please take out your homework (Activity 2, Lesson 1 – Worksheet). Work in pairs and:
· First, share any challenges you experienced while completing the task.
· Then, read your application letter to your partner.
· Use the checklist provided in the homework activity to check whether the letter includes all the required elements.
· Allow 2 minutes per person to read their letter and 1 minute for feedback. (Total: 5 minutes)

· Slide 2: By the end of the lesson, you should be able to:
· Define a CV and explain its purpose.
· Identify and apply the basic structure and content of a CV.
· Apply your knowledge by creating your own CV using a template.
· Reflect on your own skills and evaluate how teamwork and personal qualities contribute to employability.

· Slide 3: Today, we will focus on writing your own CV, also known as a résumé.
· A curriculum vitae (CV) is a concise written summary of your education, qualifications, work experience, and sometimes your personal interests, which you send to a potential employer when applying for a job.
· Even if you are applying for a part-time job, such as working during the December holidays, you would still need a CV. 
· It is essential to be honest when writing your CV. Many people are caught out during interviews for including false information. Even if this is not discovered immediately, it may be revealed later. Therefore, always present your information truthfully.
· Now, how do you write a CV, and what should it include?


2.	Teaching & Individual Activity (10 min + 10 min)	             (Slides 4–10)
Note to teacher: The learners will write a CV for homework. They need to take thorough notes as you teach the following information. 

· Slide 4 (Basic guidelines)
· When writing your CV, it is important to present your information in a clear, concise and professional manner. Keep the following guidelines in mind:
· Try to keep your CV short and to the point, ideally limited to one page.
· Provide basic information about yourself, including your contact details and a recent, professional photograph (head and shoulders).
· Include:
· Your career goals and your current situation (e.g. a Grade 11 learner seeking part-time work)
· Your education. List the subjects and your performance in these subjects. 
· Special achievements or awards (e.g. First Aid course) and the dates these were completed
· Languages you can speak, read and write (e.g. home language and additional languages
· Let's take a look at other important aspects you should include. 

· Slide 5 (All forms of experience gained)
· As a learner, you can gain experience through activities such as job shadowing, informal jobs, part-time work, community service and volunteering. These experiences help you develop important skills such as communication, teamwork, responsibility and problem-solving.

· Slide 6 (Informal and/or part-time jobs)
· Informal jobs are jobs that are not registered with the Department of Labour or the South African Revenue Service (SARS). These jobs fall outside the formal economy and usually do not involve a contract. They are often short-term, for example, washing cars, mowing lawns or doing hair from home. 
· Part-time jobs involve working fewer hours than a full-time job but are still structured and regulated. Both informal and part-time jobs provide valuable experience that can be added to your CV.

· Slide 7 (Evidence of job shadowing)
· Job shadowing is when you observe someone at work, usually in a career that interests you. You follow the person during their workday and learn by experiencing what their job involves. If you complete job shadowing over a few days, you should ask for a letter or certificate as proof of your experience. 

· Slide 8 (Managing projects)
· Managing projects is an important competency that you may have developed at school or in your community. Project management involves planning, organising and managing tasks to achieve a goal. It includes skills such as leadership, communication, problem-solving, budgeting, managing people and adapting to change. These are important skills that employers look for and should be included in your CV.

· Slide 9 (Administration skills)
· Administration skills refer to the ability to organise, manage and complete tasks efficiently. These may include planning and organising work, record-keeping, communication and basic computer skills. These are essential skills for any job. 

· Slide 10 (Obtain testimonials)
· A testimonial is a written statement that provides evidence of your character, strengths, achievements and qualifications. It should be written by someone who knows you well but is not one of your listed references. Testimonials can be attached to your application to support your CV.
· A reference is the name of a person who can provide information about your character and abilities. You should include two references in your CV. Always ask the person beforehand if they are willing to act as your reference. Your references should not be family members. Suitable examples include a teacher, coach, community leader or someone you have worked or volunteered for.

· Learners to complete Activity 1 (Lesson 2 – Worksheet).
· Possible answers are available in the Lesson 2 – Worksheet MEMO. 

3.	 Homework Assignment (2 min) 	                   (Slide 11)
· Slide 11: Now that you have an idea of what is required in a CV, you will have the opportunity to write your own.
· There are several online platforms where you can create a CV. However, many of these require payment to download the final version. Some free platforms, such as Canva, are also available.
· For this activity, we will use Microsoft Word, which includes pre-designed templates to help you create your CV.
· For homework, follow the step-by-step process in Activity 2 (Lesson 2 – Worksheet) to guide you in planning and creating your CV.
· Remember to print your CV and bring it to the next lesson.
· Note to teacher: If learners do not have access to a computer or printer, they may complete the CV neatly by hand.

   
4.	Group Activity & Reflection (11 min)	           (Slides 12–13)
· Slide 12: Employers look for a range of skills in their employees. They want to know that you will be a competent worker, but they are also interested in your values and personal qualities to determine whether you would be a good "fit" for the company.
· These may include honesty, taking initiative, responsibility, being caring, working well in a team, and being punctual, among others.
· Note to teacher: Hand out the Lesson 2 – Poster to each group for this activity.
· Being a team player is a skill you develop when working on projects with others. Think about projects you have completed with classmates over the years. Describe ONE project on your poster.
· Then, in your groups, brainstorm:
· FIVE skills you developed while working in a group
· THREE roles that are often found in a group
· (Allow 3 minutes for discussion. Then ask each group to place their poster on the wall. This space will be used for the reflection activity.)

· Slide 13: Learners to complete Activity 3 (Lesson 2 – Worksheet). 


LESSON 3: 
PREPARATION (PRIOR TO LESSON):
· Remind learners to have their notebooks available so that they can take notes where relevant.
· Divide learners into pairs  BEFORE you start the lesson	
· Print copies of the Lesson 3 – Worksheet and hand them out at the beginning of the lesson. 
· Teachers can share the Lesson 3 – PowerPoint and the Lesson 3 – Worksheet with learners to work through on their own if learners are online.
· Read through the Lesson 3 – Worksheet MEMO for answers to Activities 1 and 3.	
· Watch the following video clip to familiarise yourself with the content:
· Top Interview Tips: Common Questions, Nonverbal Communication & More | Indeed
bit.ly/48HDbKF (4 min 57 sec)


1.	Introduction (3 min)	(Slides 1–2)
Note to teacher: This lesson includes a group activity where learners will interview one another in pairs. There will be some noise during this activity, but it is one of the most effective ways for learners to develop interview skills. Manage the time carefully to ensure that each learner has an opportunity to be interviewed. If a learner does not have a partner, you, as the teacher, can interview them.

· Slide 1: Welcome back, Grade 11s. I’m excited to review the CVs you created and printed for homework.
· Show your CV to a partner in your group. Identify ONE aspect of your CV that you feel you still need to improve now that you have completed it. For example, you might realise that you do not have enough experience, and that you could improve this by doing job shadowing or volunteering during the school holidays. (Allow 2 minutes for peer reflection.)

· Slide 2: By the end of this lesson, you should be able to:
· Explain the purpose of an interview and identify appropriate preparation and conduct for a job interview.
· Demonstrate interview skills through a mock interview role-play.
· Explain the importance of workplace ethics, responsibility and accountability in the workplace.
· Reflect on and evaluate your own interview performance and communication skills.

2.	Teaching, Watch Video & Activity (12 min)	(Slides 3–5)
· Slide 3: One of the most exciting and often nerve-wracking parts of applying for a job is being called for an interview.
· An interview is a meeting between people, either face-to-face or online, where one person asks questions to gather information, usually for the purpose of employment.
· If you are called for an interview, it means the employer was impressed by your CV and would like to meet you to determine whether you would be a good fit for their company.
· If you are not called for an interview, it is important to reflect and ask yourself: Was there something within my control that I could improve?

· The interview is often the final step in selecting the most suitable candidate. However, if you are not successful, it does not necessarily mean that you are not suitable for the job. It may simply mean that another candidate was better suited on that particular day. It is important to learn interview skills so that you give yourself the best possible chance of success in the interview. The more interviews you attend, the more comfortable you will become with the process. 

· Slide 4 (Personal appearance)
· Plan in advance what you will wear. Dress appropriately for the job you are applying for. Your clothing does not need to be expensive, but it should be clean and neat. Ensure your overall appearance is tidy, including your hair. Avoid overdressing or wearing strong perfume.

· Slide 5 (Conduct and preparation for typical questions)
· Let's watch the following video that explains how you should conduct yourself during an interview and how you can prepare for typical questions. 
	Watch video:
Top Interview Tips: Common Questions, Nonverbal Communication & More | Indeed
bit.ly/48HDbKF (4 min 57 sec)


· Note to teacher: The content from this video is captured in detail in the Content Summary, which learners can refer to at a later stage. 

· Learners to complete Activity 1 (Lesson 3 – Worksheet). 
· Answers are available in the Lesson 3 – Worksheet MEMO. 


3.	Interview Role Play (8 min + 6 min)		(Slide 6)
· Slide 6: Being able to interview well comes from both preparation and practice.
· You will now have 8 minutes to prepare for a mock interview with one of your classmates.
· Imagine that you have been called for an interview for the part-time job you chose when creating your application letter in Lesson 1 (Activity 2, Lesson 1 – Worksheet). 
· You may be creative in your answers, but your responses should still sound realistic and professional. Use the information from your CV to help answer the interview questions.
· Use the questions in Activity 2 (Lesson 3 – Worksheet) to prepare your answers. Remember, you are only making brief notes to help you remember what you would say during the interview. (Allow 8 minutes for learners to prepare.)

· Now that you are ready, turn your chairs so that you are facing your partner. You will each have an opportunity to role-play the interview.

· One learner will act as the interviewer, and the other learner will act as the applicant.
· Keep your notes with you during the activity. Remember to focus on body language, eye contact, and speaking clearly and confidently.
· You will have 3 minutes before swapping roles.



4.      Teaching & Individual Activity (9 min)							         (Slides 7–8)
· Slide 7 (Work ethics)
· When you enter the workplace, you are not only expected to do your job and earn a salary, but also to behave ethically and professionally.
· Workplace ethics are a set of principles and standards that guide how employees should behave at work. For example, if you are unhappy with the quality of a colleague’s work, it would be inappropriate to shout or swear at them. Instead, you should treat others with respect and manage your emotions professionally.
· It is also important to work with transparency. Transparency means valuing open and honest communication rather than hiding information. In some workplaces, employees may witness unethical behaviour or fraud. A person who reports this behaviour to the appropriate authority is known as a whistleblower.
· Employees are also expected to practise responsibility and accountability in the work assigned to them. Being responsible means carrying out your duties properly and following the organisation’s rules, safety procedures and ethical guidelines. Being accountable means being able to explain, justify and take responsibility for your actions and decisions.

· Slide 8: Learners to complete Activity 3 (Lesson 3 – Worksheet). 
· Note to teacher: Question 2 may be used as an informal assessment. Answers are available in the Lesson 3 – Worksheet MEMO. 

5.         Reflection (2 min)										(Slide 9)
· Slide 9: As we finish off this lesson, reflect on your role play interview by completing the self-assessment in Activity 4 (Lesson 3 – Worksheet).
· 

LESSON 4: 
PREPARATION (PRIOR TO LESSON):
· Remind learners to have their notebooks available so that they can take notes where relevant.
· Divide learners into groups of SIX for the group activity BEFORE you start the lesson. 
· Print copies of the Lesson 4 – Worksheet and hand them out at the beginning of the lesson. 	
· Teachers can share the Lesson 4 – PowerPoint and the Lesson 4 – Worksheet with learners to work through on their own if learners are online.	
· Read through Lesson 4 – Worksheet MEMO for answers to Activities 2 and 3.	


1.	Introduction & Group Activity (4 min)	(Slides 1–3)
Note to teacher: This lesson will often involve discussions with a partner or within groups of six. The first part of this lesson explores the reality of finding work as a young person today. Be sensitive when discussing this topic. The aim is not to discourage learners, but rather to help them understand the realities of the world of work and inspire them to make informed choices while they still have time.

· Slide 1: Good day, Grade 11s. Over the last few lessons, we have covered a lot of content on:
· writing an application letter,
· compiling a CV, and
· conducting a successful interview.
· We also explored several important concepts related to the world of work.

· Slide 2: Turn to the members of your group. Each person must choose ONE different term from the list on Slide 2 and provide a definition for it. Work together as a group and see if you can correctly explain all the terms. (Allow 3 minutes for completion.)
· Terms:
· Job shadowing 
· Whistleblower 
· Accountability 
· Transparency 
· Informal job and part-time job 
· Curriculum vitae (CV) 
· Testimonial 
· Work ethic
· Well done, everyone! Today, we are going to take a closer look at future careers, as well as our expectations and understanding of ourselves in relation to the demands of the world of work and the socio-economic conditions surrounding different careers.

· Slide 3: By the end of this lesson, you should be able to:
· Evaluate personal expectations and self-knowledge when considering future career choices.
· Explain how socio-economic conditions influence career opportunities and employment.
· Differentiate between skilled, semi-skilled, unskilled and physical labour careers.
· Identify careers and skills that are currently in demand.



2.	Teaching & Peer Activity (4 min)	           (Slide 4)
· Slide 4 (Personal expectations and knowledge about self in relation to the demands of the world of work)
· With Grade 12 approaching and your future ahead of you, you will soon need to make decisions about studying, employment and possible career paths.
· It has been three years since you made your subject choices in Grade 9. Some of you may have selected your subjects with a specific career in mind. Now is a good opportunity to reflect on and evaluate some of your future goals.
· However, choosing a career is not only about meeting the subject requirements or achieving good marks. It is also important to understand your personality, interests, strengths and the type of work environment in which you would thrive.
· You may, for example, be very interested in studying Sports Science and majoring in Biokinetics because you have developed a passion for sport over the last few years. You take Mathematics and Physical Sciences, and you are achieving averages above 75% in both subjects, so your goals seem realistic and achievable.
· However, you may realise that you do not enjoy working closely with people or listening to their injuries and personal challenges. The reality of the day-to-day work involved in that career may therefore not be what you originally expected.
· Work with your partner to complete Activity 1 (Lesson 4 – Worksheet).


	3.
	Teaching & Group Activity (10 min)
	(Slides 5–7)


· Slide 5 (Socio-economic conditions)
· Many young people are concerned about the reality of unemployment in South Africa. This raises important questions: Are there careers that provide more opportunities for future employment? How can you make informed career choices in a challenging economy?
· Look at the statistics on Slide 6. They reflect the reality faced by many young people in South Africa today. Approximately 63% of young people between the ages of 15 and 24 who attempted to find work at the beginning of this year were unsuccessful.
· Note to teacher: Visit the following website for more information on this topic: https://www.statssa.gov.za/?p=18398 

· Slide 6: Socio-economic conditions can have a significant impact on the career opportunities available to young people. Factors such as poverty, limited access to quality education and geographic location may affect a person’s ability to study further, gain work experience or access employment opportunities.
· How does this make you feel when thinking about your own future and recognising that this is the current reality in South Africa?
· Note to teacher: Allow learners time to express their thoughts and concerns. Be sensitive to learners’ responses and aware of their different backgrounds and personal circumstances, as these may influence how they respond.

· Slide 7: So, how can you ensure that your expectations, goals and dreams remain realistic and achievable?
· It is important to understand the current employment climate for young people in South Africa. Before planning your future, you should consider how your dream career aligns with the needs of the South African economy. For example, if you are interested in a career where there are very limited job opportunities, would you still choose that career, or would you explore related careers with greater employment opportunities?
· Learners to complete Activity 2 (Lesson 2 – Worksheet) in groups. 
· (Allow 6 minutes and then ask groups to provide feedback from their discussions.)
· Answers are available in the Lesson 2 – Worksheet MEMO. 

· One important truth that emerges from this activity is that a person’s level of education often influences their chances of finding employment in South Africa. Generally, individuals with higher levels of education, specialised training or trade qualifications have access to a wider range of career opportunities. A matric certificate alone is often not enough to secure employment in today’s economy.

4.	Teaching (7 min)	(Slides 8–9)
· Slide 8: In the previous group activity, you may have noticed that the industry with the greatest employment opportunities for young people is the trade and retail sector.
· Now look at the summary on Slide 8 showing where young people in South Africa are currently employed. Which industry does your chosen career fall into?
· If you study further at a university or college and obtain a professional qualification, you would fall into the category of a professional worker. Take note of the relatively low percentage of young people who are employed as qualified professionals compared to other industries, such as construction and trade.
· What kinds of careers would you find in the construction and trade industry? (Allow learners time to respond.) Examples include plumbers, electricians and welders.
· These careers require specialised practical skills that are often obtained through certificates or training programmes at a technical university or TVET college.

· Slide 9 (Jobs that require skilled, semi-skilled, unskilled and physical labour)
· There are employment opportunities in South Africa for both qualified and non-qualified workers. The labour force is divided into different categories. Each category will require different levels of study after school.
· Skilled workers: People with specialised training, qualifications, certificates or degrees. Examples include doctors, teachers, engineers, accountants, lawyers and biokineticists.
· Semi-skilled workers: People who have completed shorter courses or specific training modules and can assist in certain careers. Examples include teacher assistants, carpentry assistants, hairdressers and machine operators.
· Unskilled workers: People with little or no formal training, but who may have gained practical work experience. Examples include waiters, domestic workers and cleaners.
· Physical labour workers: Jobs that rely mainly on physical work and may not require formal qualifications, but often require practical experience. Examples include gardening, packing shelves, general building work and loading goods.

· So, knowing all of this, what career options are available to you? Let’s take a look at some of the careers that are currently most in demand in South Africa.

5.	Individual Activity & Reflection (12 min + 3 min)			  		(Slides 10–11)
· Slide 10: Read the article in Activity 3 (Lesson 4 – Worksheet) and answer the questions that follow. 
· Answers are available in the Lesson 4 – Worksheet MEMO.
· The article mainly focuses on skilled careers. However, these are not the only important career paths in South Africa. While these qualifications may often lead to higher salaries, every career plays an important role in society.
· All workers deserve respect, regardless of their career or level of qualification.

· As we come to the end of this lesson, take a moment to reflect on what you have learnt.
· Learners to complete Activity 4 (Lesson 4 – Worksheet).
· 

LESSON 5: 
PREPARATION (PRIOR TO LESSON):
· Remind learners to have their notebooks available so that they can take notes where relevant.	
· Divide learners into groups of THREE for the group activity BEFORE you start the lesson. (They can split their group of SIX)	
· Print copies of the Lesson 5 – Worksheet and hand them out the worksheet at the beginning of the lesson. 	
· Print copies of the Content Summary and hand them out with the Poster activity.	
· Print copies of the Lesson 5 – Poster for the group activity. Only one copy per group to be put up in the class.	
· Teachers can share the Lesson 5 – PowerPoint and the Lesson 5 – Worksheet with learners to work through on their own if learners are online.	
· Read through the Lesson 5 – Worksheet MEMO for answers to Activity 2. 	


1.	Introduction (2 min)	(Slides 1–3)
Note to teacher: This lesson is divided into two main sections. In the first section, learners will have the opportunity to research different institutions where they could study after school. They will work with a partner and will need access to a cell phone or computer. If you do not want learners to use these devices, you will need to guide the discussion and research process through Activity 1.

· Slide 1: Welcome to the last lesson in this series for the term. We have come a long way since the first lesson, where we started exploring the world of work and how to apply for a job.
· In these lessons, you have learnt about writing an application letter, building your own CV, and gaining experience through activities such as job shadowing, part-time jobs and informal jobs. In the previous lesson, we also looked at the different kinds of careers and work opportunities in South Africa.
· Before we continue, can anyone explain the difference between a skilled career and an unskilled career? (Allow learners an opportunity to respond.)

· Slide 2: Well done, Grade 11s. One way to improve your future career opportunities is to continue developing your skills through further training or a tertiary qualification, which can help you enter a skilled career.
· Think of every qualification as a 'key' that unlocks a specific door. Some doors lead to a technical workshop; others lead to a boardroom or a laboratory.
· Further studies can increase your earning potential, and as your knowledge increases, your skill level can also improve.
· Learners from challenging socio-economic conditions, meaning the financial circumstances or background faced by individuals or groups in society, may be able to apply for financial support through the National Student Financial Aid Scheme (NSFAS) to help fund their studies.



· Slide 3: By the end of the lesson, you should be able to:
· Identify different types of qualifications and explore suitable further or higher education pathways for different careers.
· Explain how alternative study pathways can help learners work towards their career goals.
· Consolidate key career-learning concepts by giving practical advice.
· Reflect on your own readiness for future work.

2.	Teaching & Peer Activity (10 min + 6 min)	(Slides 4–6)
· Slide 4 (Different types of qualifications)
· Let’s break down the different types of qualifications you could study towards after school. 
· Not every career requires a PhD, but every career has a specific starting point. The qualification you need will depend on the career you want to follow. The important point is to research the qualifications required for the career you are interested in, so that you understand the study pathway before you apply.
· Certificates & Diplomas: These are often more practical qualifications that can help you enter technical or specialised career fields more quickly, such as coding, nursing-related support work, trades or office administration.
· Bachelor’s Degree: This is usually the starting point for many professional careers. It provides a strong foundation for careers in fields such as teaching, business, engineering, law, health sciences or government.
· Honours Degree: This is a further year of study after a bachelor’s degree. It allows you to specialise in a subject area and may be needed for some professional pathways or management opportunities.
· Master's Degree: This is an advanced qualification that helps you develop deeper knowledge in a specific field. It can prepare you for specialist, senior or research-based roles.
· Doctoral Degree (PhD): This is the highest academic qualification. It focuses on advanced research and creating new knowledge. It is usually needed for university lecturing, high-level research and specialist advisory roles.

· Slide 5 (TVET Colleges)
· There are different types of further and higher education institutions where you can study, depending on the career you are interested in.
· For example, if you are interested in a practical trade such as hairdressing or becoming an electrician, you could study at a Technical and Vocational Education and Training (TVET) college. 
· Courses completed at a TVET college usually lead to a certificate or diploma that confirms you have developed the practical skills needed for a specific trade or career field.
· Together with your partner, you will now have a few minutes to explore some of the TVET colleges in South Africa. Discuss and research the questions in Part 1 of Activity 1 (Lesson 5 – Worksheet).

· Slide 6 (Universities)
· If the career you are interested in requires a degree, you will need to study at a university.
· Some careers require more than one degree. In certain fields, you may need to continue studying after your first degree and obtain a postgraduate qualification, such as an Honours, Master’s or Doctoral degree. A person who obtains a doctorate in a specific field is regarded as a specialist in that field.
· For example, an engineer may complete a Bachelor of Engineering degree over four years. If they continue studying through Honours, Master’s and Doctoral levels, they could become a specialist in their field and may even become a professor of engineering at a university.
· The length of your studies will depend on the qualification and career path you choose. For example:
· A certificate or diploma may take one to three years.
· A degree usually takes three or four years.
· An Honours degree usually takes one additional year.
· A Master’s degree may take another two to three years.
· Together with your partner, you will now have a few minutes to explore some universities in South Africa. Discuss and research the questions in Part 2 of Activity 1 (Lesson 5 – Worksheet).

· Can anyone guess why the doctorate colours on the slide are red? (Allow learners to respond.)
· Well done, class! It is because, when you receive this qualification, you often wear a red academic gown or hood as part of the graduation attire. It is a real honour and an excellent achievement.


3.	Individual Activity (10 min)		(Slide 7)
· Slide 7: Sometimes, looking at your future study options can feel overwhelming, especially when your marks, APS, subject choices or financial situation do not immediately match the requirements for the career you want to pursue.
· However, a lower APS or not qualifying for your first-choice course does not always mean that your study or career goals are impossible. There may be alternative pathways that can help you work towards the same goal, even if the route takes longer.
· You will now read an extract about alternative pathways into tertiary education.
· Learners to complete Activity 2 (Lesson 5 – Worksheet). 
· Answers are available in the Lesson 5 – Worksheet MEMO. 


   4.	“Pass it on” Group Activity (10 min)								(Slide 8)
· Note to teacher: Hand out the Lesson 5 – Poster and the Content Summary. 
· Slide 8: We have now come to the end of this series of lessons on Careers and Career Choices. Hopefully, you now have a deeper understanding of the world of work that awaits you after Grade 12.
· I am sure some of you may have thought, at times over the last few weeks, that you wish you had known some of this information in Grade 9 before choosing your subjects.
· Well, this is now your chance to make an impact on the next group of Grade 9 learners who will need to make those choices.

· In groups of THREE, review your notes as well as the Content Summary. Look at the main topics that have been covered in this series.
· On the poster, identify and write down:
· 10 tips for Grade 9 learners to help them understand the importance of making informed subject choices
· 5 tips for preparing yourself for the job market in South Africa
· Your poster should be clear, practical and useful to Grade 9 learners who still need to make important subject and career-related decisions.

5.	Reflection (2 min)										(Slide 9)
· Slide 9: As we come to the end of this lesson and the end of your content for this term. Reflect on your career readiness by answering the questions in Activity 3 (Lesson 5 – Worksheet) 
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Lesson  Number  Content  Learning Outcome  Teaching Plan  Time  Resources  Assessment  Learner Activities  

1  Competencies,  abilities and ethics  that will assist in  securing a job and  developing a career   ●   Studying  advertisements   ●   Writing an  application letter   ●   Completing  application forms  (hard copies and  online)   Introduction  5 min  Lesson 1  –   PowerPoint (Slides 1 – 2 )   Class discussion  

Study and interpret  job advertisements.  Teach &  I ndividual  Activity  1 5   min  Lesson 1  –   PowerPoint (Slides  3 – 4 )   Lesson 1  –   Worksheet (Activity 1)    Lesson 1  –   Worksheet MEMO  Informal:  Activity 1,  Question 3 & 4  Complete   Activity 1   individually  

Write a clear and  professional  application letter.  Teaching &  Homework  Activity  11 min  Lesson 1  –   PowerPoint (Slides 5 – 7)   Lesson 1  –   Worksheet (Activity 2)    Formative  Complete Activity 2  individually   for homework  

Complete application  forms (both hard  copies and online).  Teaching  6 min  Lesson 1  –   PowerPoint (Slide 8)    

 3 - 2 - 1 - Reflection  3 min  Lesson 1  –   PowerPoint (Slide 9)   Lesson 1  –   Worksheet (Activity 3)   Complete Activity 3   individually  

     

