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Content Summary

Lesson 1

	[bookmark: _Hlk218771490]In this lesson, you will need to understand and apply your knowledge to answer questions on career decision-making:
· Demonstrate knowledge about self in relation to own subjects, career fields and study choices
· Identify own interests, abilities, talents and strengths
· Differentiate between a career field, occupation, career and job
· Develop a career portfolio
· Use the Khetha Booklet to complete the relevant activities



Knowledge about self in relation to own subjects, career fields and study choices
Making decisions about future careers requires more than just knowing what options are available. It also requires self-knowledge. This section focuses on helping you recognise how your interests, abilities, strengths and values relate to the subjects you take at school, the career fields you may explore, and the study choices you will make after school. 

What is self-knowledge?
Self-knowledge is the understanding of who you are as an individual. It includes being aware of your interests, strengths, weaknesses, abilities and talents. Self-knowledge develops over time through self-reflection and life experiences, and it helps you understand how you think, feel and behave in different situations. 

Different components of self-knowledge
Self-knowledge involves a combination of interests, abilities, talents, strengths and weaknesses, and helps you make informed decisions about your studies, career, and life.
	Interests
	Activities, topics or subjects that capture your attention and make you want to learn more.
Examples: Enjoying painting, playing a sport or solving puzzles.
Ask yourself: What activities or subjects do I enjoy and like to spend my time on?

	Abilities
	Skills or capacities that allow you to perform tasks well. These can be natural or developed through practice.
Examples: Being able to write clearly, solve math problems or play an instrument.
Ask yourself: What am I capable of doing, and which tasks can I complete successfully with practice?

	Talents
	Natural gifts or aptitudes that come effortlessly. Often, something you are born with.
Examples: Singing naturally well, drawing, or having a good sense of rhythm.
Ask yourself: What natural abilities do I have that seem to come easily to me?




	Strengths
	Areas where you consistently perform well, combining your knowledge, skills and talents.
Examples: Being a good communicator, problem solver or leader.
Ask yourself: What skills or abilities have I developed over time that help me do well at school or in everyday life?

	Weaknesses
	Areas where you struggle or need improvement.
Examples: Difficulty with public speaking, memorising facts or managing time effectively.
Ask yourself: Which areas do I find challenging or need to improve in, and where do I often struggle despite trying?



Why is self-knowledge important for subject, career and study choices?
· Self-knowledge allows you to choose subjects that suit your interests, abilities, talents and strengths. This can improve motivation, performance and confidence at school.
· By knowing what you enjoy and what you are good at, you can identify career fields that match your personality, skills and values. This reduces the risk of choosing a career based only on pressure, trends or unrealistic expectations.
· Self-knowledge helps you make realistic decisions about further study by considering your academic ability, work ethic and goals. This allows you to choose appropriate study pathways, such as university, TVET colleges or other training opportunities.

The difference between a career field, occupation, career and job
Before exploring career options in detail, it is important to understand the different terms used when discussing the world of work. Words such as career field, occupation, career and job are often used interchangeably, but they have different meanings. 

	Term
	Explanation
	Example

	Career field
	A broad area of work that includes many related occupations and careers.
	Health sciences, engineering, education

	Occupation
	A specific type of work or profession that a person is trained to do.
	Nurse, electrician, teacher

	Career
	The long-term journey of learning, working and progressing in one or more occupations over time.
	Becoming a teacher, gaining experience, and advancing to a senior position

	Job
	A specific position or role a person has at a particular time to earn an income.
	Grade 10 teacher at a local high school



Once you understand the difference between a career field, occupation, career and job, you can begin to use your self-knowledge to explore your future options:
· Start by identifying broad career fields that match your interests and strengths. 
· You can then narrow your focus by exploring specific occupations within those fields. 
· As you learn more about these occupations, you will be able to think about possible career paths and how you might progress over time. 
· Finally, you can consider the types of jobs that form part of this journey. 

Career fields and related interests and strengths
Note: The list of career fields is not exhaustive. You can do independent research to find out more about career fields that are not listed in the table below. 
	Career field
	Occupations
	Interests
	Strengths

	Agriculture, Environmental & Natural Sciences
	Farmer, environmental scientist, conservationist
	Nature, sustainability, outdoor work, food production
	Observation, responsibility, scientific thinking, resilience

	Creative Arts, Media & Design
	Graphic designer, photographer, actor, journalist, filmmaker
	Creativity, storytelling, self-expression, media
	Creativity, communication, originality, adaptability

	Business, Finance & Management
	Accountant, entrepreneur, manager, marketer, HR officer
	Money, leadership, decision-making, entrepreneurship
	Organisation, numeracy, strategic thinking, communication

	Education & Training
	Teacher, lecturer, tutor, education specialist
	Working with people, helping others learn, sharing knowledge
	Communication, patience, organisation, leadership, empathy

	Science, Technology, Engineering & IT 
	Engineer, software developer, IT technician, data analyst
	Technology, problem-solving, innovation, systems
	Logical thinking, maths skills, attention to detail, creativity

	Health & Social Services
	Doctor, nurse, psychologist, social worker, physiotherapist
	Helping people, science, health, community wellbeing
	Empathy, problem-solving, responsibility, emotional resilience

	Retail, Sales & Customer Service
	Sales consultant, store manager, client liaison
	Working with people, business, persuasion
	Communication, confidence, problem-solving, adaptability



Develop a career portfolio
A career portfolio is a personal collection of information and evidence that helps you keep track of your interests, strengths, achievements and career goals. It is a tool that you build over time to support informed subject, career and study choices.

Why is a career portfolio important?
A career portfolio is important because it helps you organise what you learn about yourself and the world of work. By keeping records of your achievements, skills and experiences, you are better able to reflect on your progress, identify areas for growth and make realistic decisions about your future. It also becomes a useful reference when applying for subject changes, further study opportunities, bursaries or jobs later on.

How do I develop a career portfolio?
In Grade 10, you can start compiling a career portfolio by collecting simple but meaningful information. This may include subject results, self-reflection activities, career research, skills assessments, certificates, awards, and notes on career fields or occupations that interest you. As you move through Grades 11 and 12, your career portfolio can be expanded and updated as your interests and goals become clearer.

	Note: You will be issued a Khetha Resource Pack developed by the Department of Education. The activities in this resource pack should be completed and kept as part of your career portfolio, as they guide you through important career decision-making steps.



Lesson 2

	In this lesson, you will need to understand and apply your knowledge to answer questions on career decision-making:
· Research requirements for National Senior Certificate (NSC)
· Various subjects and career options
· Steps in choosing subjects and the career decision-making process



Introduction
As you move closer to completing the National Senior Certificate (NSC), the subjects you take become more important. These subjects can affect the career options available to you after school, as well as the courses you may be able to study at a college or university. This is why it is important to think carefully, do research and understand how your subjects link to possible careers.

Requirements for National Senior Certificate (NSC)
The National Senior Certificate (NSC) is the main school-leaving certificate, commonly known as the matriculation (matric) certificate. The NCS helps guide you when making subject choices. From Grades 10 to 12, you must take certain compulsory subjects, while other subjects can be chosen to suit your interests and possible career field.

To obtain a National Senior Certificate (NSC) at the end of Grade 12, you must complete seven subjects – four compulsory subjects and three elective subjects. 

From Grades 10 to 12, your seven subjects must include:
· Two official languages: Home Language and First Additional Language
· Mathematics or Mathematical Literacy
· Life Orientation
· Three elective subjects offered by your school (this differs from school to school and should align with your interests and career goals)

Various subjects and career options
Subjects (also known as fields of study) are the different areas of learning you study at school, such as Mathematics, History, Geography and Life Orientation. Each subject develops specific knowledge and skills that can support future study and career choices.

Study choices refer to selecting one subject or pathway over another based on what suits you best. Your subject choices should match your interests, as this increases the likelihood that you will enjoy your schoolwork, perform well and feel more satisfied in your future career. Making suitable subject choices is therefore an important part of enjoying your school experience and planning for life after school.



The table below provides examples of occupations linked to different subjects. There are many additional career options that are not listed here. You are encouraged to research further occupations that relate to your chosen subjects and interests.
· This can be done by using reliable sources such as career guidance booklets, school career resources, trusted websites, and information from colleges and universities. 
· Speaking to teachers, guidance counsellors, family members or professionals working in different fields can also provide valuable insight.
· In addition, opportunities such as job shadowing, career expos, open days and volunteering can help you gain a clearer understanding of what different occupations involve and whether they suit you.

	Important note:
The occupations listed in the table are linked to a combination of subjects, not to one subject alone. Taking a single subject does not automatically qualify you for a specific career.

Many careers also require further study at a college or university, and admission to these institutions depends on specific subject combinations as well as a required level of performance in those subjects. Simply choosing or passing subjects does not guarantee entry into higher education or a career.

It is therefore important to do thorough research to understand which subjects, marks and qualifications are needed for a particular career. This table is meant to give you an overview of possible options and help you start exploring different career pathways.



	Subject (Field of study)
	Examples of occupations

	Agriculture & Nature Conservation 

	Agricultural Sciences
	Farm manager, food production manager, landscape planner

	Equine Studies
	Veterinarian, horse trainer, horse breeder, jockey, stable manager

	Manufacturing, Engineering & Technology 

	Civil Technology
	Civil draughtsperson, construction supervisor, site manager, plumber

	Engineering Graphics and Design (EGD)
	Architectural draughtsperson product designer (furniture/automotive), CAD technician

	Mechanical Technology
	Automotive technician, fitter and turner, welder, boilermaker

	Electrical Technology
	Electrician, auto-electrician, renewable energy installer (solar/wind)

	Physical, Mathematical, Computer & Life Sciences 

	Nautical Sciences
	Deck officer, ship’s navigator, maritime safety officer, harbour master

	Mathematics
	Data analyst, actuary, economist, statistician

	Mathematical Literacy
	Business administrator, entrepreneur, project coordinator, sales manager 

	Physical Sciences
	Engineer, medical doctor, pharmacist, chemical analyst, materials scientist

	Information Technology
	Software developer, app developer, cybersecurity analyst, data technician, 

	Life Sciences
	Biotechnologist, environmental scientist, marine biologist, zoologist

	Business, Commerce & Management Studies 

	Accounting
	Chartered accountant, financial analyst, auditor, tax consultant

	Economics
	Economist, market analyst, policy analyst, investment analyst





	Human & Social Studies 

	History
	Historian, heritage consultant, researcher, journalist, museum curator

	Geography
	Environmental planner, town and regional planner, meteorologist

	Religious Studies
	Community development worker, NGO coordinator, social researcher

	Consumer Studies / Tourism
	Hotel manager, events manager, chef, restaurant owner

	Culture & Arts 

	Music
	Musician, music producer, sound engineer, recording studio technician

	Dramatic Arts / Dance Studies
	Actor, director, content creator, TV presenter, radio host, choreographer

	Visual Arts
	Graphic designer, digital illustrator, animator, creative brand designer

	Communication Studies & Language 

	Languages
	Translator, interpreter, journalist, copywriter, editor, author, media presenter



Career decision-making process
Making a career choice requires you to be well-informed. The quality of your decision is directly linked to the knowledge and advice you have access to. It is therefore important to gather accurate information and seek proper guidance before deciding on a career path.

Understanding yourself: Inward influences on career happiness
As mentioned in the previous section, understanding yourself can help you make choices that lead to long-term satisfaction and success. Career satisfaction is largely influenced by internal factors:
· Skills are abilities you develop through learning and practice. They allow you to perform tasks effectively and adapt to different situations. For example, strong communication skills may help someone succeed in careers such as teaching, journalism or public relations, while problem-solving skills are important in careers like engineering or information technology.
· Values are the beliefs and principles that are most important to you. They influence your decisions, attitudes and behaviour. For example, a person who values helping others may find greater satisfaction in careers such as nursing, social work or community development, while someone who values creativity may prefer a career in the arts or design.
· Ambitions refer to your strong desires or goals for the future. They include your aims, aspirations, dreams and plans. For example, a learner who aspires to leadership or advancement may be motivated to pursue a career with opportunities for promotion and responsibility, such as business management or law.

Once you understand these aspects of yourself, you can begin planning your career using a structured decision-making process.


Five-step career decision-making process
Career decision-making is an ongoing process. As you grow, gain experience and learn more about yourself, you may revisit these steps. Each time you do, you are making progress towards a more informed career choice.

	Step 1: Self-assessment

	Start by assessing yourself to gain a clearer understanding of who you are.
Key areas of self-assessment:
· Skills
· Interests
· Personality
· Career values
These components help you identify what suits you best and where your strengths lie.

	Step 2: Identify and research options

	Explore a wide range of career options and avoid limiting yourself to careers you already know.
· Research different occupations and industries
· Learn about study requirements and work environments
· Use this information to begin identifying possible career paths
The more you research, the better prepared you will be to make informed decisions.

	Step 3: Evaluate and prioritise

	Reflect on the careers you are considering.
· Weigh the advantages and disadvantages of each option
· Consider how well each career matches your interests, values and abilities
· Be realistic about expectations and requirements
This step helps you narrow down your options.

	Step 4: Take action and try options

	Gain practical experience where possible.
· Participate in job shadowing, internships or volunteering
· Take part-time jobs or school-based opportunities
These experiences help you test your interests and build insight into real working environments.

	Step 5: Reflect and re-evaluate

	After gaining experience, reflect on what you have learned.
Ask yourself:
· What did I enjoy?
· What did I not enjoy?
· What suited me, and what didn’t?
· What would I do differently next time?
Reflection helps you refine your choices and understand what kind of work and environment you find most fulfilling.



Setting SMART career goals
To improve your chances of success, your career goals should meet the SMART criteria (introduced in Grades 8 and 9).
	Specific
	Measurable
	Achievable
	Realistic
	Time-bound

	The goal is clear and detailed.
	Progress can be tracked or measured.
	The goal is within your reach based on your skills.
	You have the necessary resources
	The goal has a clear deadline or timeframe.




Lesson 3

	In this lesson, you will need to understand and apply your knowledge to answer questions on career decision-making:
· Socio-economic factors to consider when making career and/or study choices:
· Community needs
· Availability of finances
· Affordability, stereotyping, accessibility



Socio-economic factors to consider when making career and/or study choices
When thinking about your future and possible career or study choices, you may focus on aspects such as job descriptions, required skills, qualifications and potential income. However, career decisions are not influenced by personal interests and abilities alone. Socio-economic factors also play an important role in shaping the options available to you and the choices you are able to make. Socio-economic factors refer to the social (people-related) and economic (money-related) aspects of life that influence people’s opportunities, choices and living conditions. These factors are closely linked and often affect one another.


Socio-economic factors can influence the range of career and study options available to individuals. These factors are often linked to the social and economic conditions within a community or country and may affect access to opportunities.

	Limited job opportunities in a community
	Financial pressure at home

	In some areas, there may be few businesses, industries or services. This can affect the careers learners are exposed to or consider. For example, a learner growing up in a rural area may be more familiar with farming or small businesses than with careers in technology or media, simply because these jobs are not common in their community.
	Some learners may need to consider the cost of further studies or feel pressure to start working soon after school to support themselves or their families. For example, a learner may choose a short course, learnership or apprenticeship instead of a longer university programme because it allows them to earn an income sooner.

	Gender expectations
	Racial and social stereotypes

	Learners may receive messages from family, peers or their community about which careers are considered suitable for boys or girls. For example, a girl interested in engineering or technology may be discouraged because these fields are often seen as male-dominated, while a boy interested in early childhood education may face similar stereotypes.
	Some learners may feel that certain careers are "not meant for people like them" based on race, background or social status. For example, a learner may believe that careers such as medicine, law or aviation are only achievable for certain groups, even though ability and effort are what truly matter.



Understanding these socio-economic factors helps us recognise barriers that may exist and encourages us to make informed, realistic career and study choices while challenging unfair stereotypes and assumptions.


Community needs
Every community has specific needs that must be met in order for people to live safely, healthily and productively. These needs differ from one community to another and can influence the types of careers and study opportunities that are most relevant or in demand. Understanding community needs can help you identify meaningful career paths that contribute positively to society.

Community needs refer to the gap between what currently exists in a community and what is required to improve the quality of life of its members. These needs are closely linked to the resources, skills and services available within the community.

Some key community needs to consider when exploring career and study choices include:
	Adequate housing, electricity, sanitation and safe water
	Many communities still face challenges related to housing shortages and access to basic services. Careers in construction, civil engineering, plumbing, town planning and environmental management can help address these needs.

	Unemployment
	High levels of unemployment affect individuals, families and communities. Careers related to business development, entrepreneurship, skills training and community development can help create job opportunities and stimulate local economic growth.

	Food scarcity and poor nutrition
	In some communities, people struggle to access sufficient or nutritious food. Careers in agriculture, food production, nutrition and environmental sciences can contribute to food security and sustainable farming practices.

	Access to education and poor educational outcomes
	Limited access to quality education can affect long-term development. Careers in teaching, education management, educational psychology and social work can help improve learning opportunities and support young people.

	Lack of recreational amenities
	Safe spaces for sport, recreation and creative activities are important for physical and mental well-being. Careers in sports management, coaching, recreation planning and community arts can help create positive environments for young people.

	Limited basic infrastructure and services
	Roads, transport systems, communication networks and public facilities are essential for community development. Careers in civil services, engineering, logistics and public administration can help improve infrastructure and service delivery.

	Health issues, including HIV/AIDS and access to healthcare
	Many communities face ongoing health challenges and limited access to medical services. Careers in healthcare, nursing, public health, social work and even traditional healing play an important role in promoting community health and well-being.



Because everyone lives within a community, it is important to be aware of these needs when exploring career and study choices. Understanding community needs can help you identify opportunities where your skills and interests may be useful.

	Reflective question:
What are the most pressing needs or opportunities in your community, and how could a career or study choice help address these needs?





Availability of finances and affordability of further education
The availability of finances can influence the career and study choices learners are able to make. In some cases, learners may find it difficult to pursue further studies due to limited financial resources. However, a lack of money does not mean that opportunities for learning are closed. There are several forms of financial assistance available to support learners who wish to continue their studies.

	Type
	What it is
	What is covered
	Repayment
	Benefits

	Bursary
	Financial support provided by an organisation, company or government to help learners study further.
	Tuition fees, and sometimes accommodation, books and allowances.
	No monetary repayment. Students are often expected to work back the bursary by working for the sponsor after completing their studies.
	Reduces financial pressure and provides valuable work experience after studying

	Student loan
	Money borrowed from a bank or financial institution to pay for studies.
	Tuition fees and sometimes study-related expenses.
	Must be repaid after studies are completed, usually with interest.
	Allows learners to study even if they cannot afford fees upfront.

	Scholarship
	Financial support awarded for excellent academic, sporting or cultural performance.
	Tuition fees and sometimes additional study costs.
	No repayment required.
	Rewards achievement and encourages excellence.

	Learnership
	A programme that combines studying with practical work experience.
	Training costs and a stipend or salary while working.
	No repayment required, but learners must complete the programme.
	Allows learners to earn while they learn and gain a recognised qualification and work experience.

	Apprenticeship
	A form of training where learners learn a trade by working under the guidance of a qualified professional.
	Practical training, workplace experience and sometimes technical instruction.
	No repayment required. Learners are expected to complete the apprenticeship.
	Provides hands-on skills, work experience and a recognised trade qualification.



Stereotypes 
Stereotypes are beliefs or generalised ideas about the characteristics of a group of people. These beliefs often lead to expectations about how individuals in that group should behave or what they should be good at. Stereotypes are usually oversimplified and unfair, as they do not consider individual differences.

Unfortunately, many widely held stereotypes cause young people to eliminate certain career options before fully exploring them. This can limit personal opportunities and has also contributed to skills shortages in some career fields.

Stereotypes can take many forms. Some careers are incorrectly labelled as boring, stressful or unsuitable, which discourages learners from considering them. For example, there is a common but incorrect belief that apprenticeships are only for learners who cannot get into university, even though apprenticeships offer valuable skills, qualifications and career opportunities.

An occupational stereotype is a fixed and often unfair belief about a particular occupation or about who is suited to that occupation. These stereotypes can make learners feel that certain careers are “not for them,” even when they have the interest or ability to succeed.

For example, statements such as “nursing is a woman’s job” or “mining is a man’s job” reflect gender stereotypes that can limit career choices. Challenging these stereotypes allows learners to explore a wider range of career and study options based on their interests, skills and goals rather than on unfair assumptions.

Accessibility
Accessibility refers to how easily a learner can access and make use of education, training and work opportunities. A range of factors can influence whether a career or study option is accessible to an individual. These factors include:
· education and the quality of schooling available;
· financial resources, such as the ability to pay for tuition, transport or accommodation;
· location, for example, whether learners live in urban or rural areas;
· social and cultural expectations, including family or community views about certain careers; and
· personal circumstances, such as disabilities or special learning needs.

When considering accessibility in relation to your career and study choices, it is important to think practically about the following:
	Location of study opportunities
	Is there a college, university or training centre close to where you live that offers the course you are interested in?

	Transport and accommodation costs
	If you need to travel far to study, can you afford the transport costs or the cost of accommodation away from home?

	Distance learning options
	Is it possible to study through a distance education institution, such as the University of South Africa (UNISA)?

	Contact requirements
	If you choose distance learning, are there compulsory activities such as practical sessions, laboratory work, group work or contact classes that you would need to attend in person?

	Access to resources and technology
	If the course includes online learning, audio or video materials, do you have access to the necessary equipment, such as a computer, internet access, Wi-Fi or data?



Considering these accessibility factors helps you make realistic and informed decisions about your study and career options and plan ahead for any challenges you may need to overcome.


Improving career accessibility
Career accessibility can be improved in several practical ways:
· Providing financial aid, scholarships, bursaries and work-study programmes helps learners afford education and training that may otherwise be out of reach.
· Making courses and training programmes more affordable and widely available allows more learners to pursue different careers and study pathways.
· Workplaces and training institutions that remove physical, social and systemic barriers enable people with disabilities or special needs to participate fully.
· Mentoring, career counselling and exposure to a variety of careers provide learners with guidance, support and inspiration when making career decisions.
· Technology such as online courses, distance learning and remote internships helps overcome barriers related to location and allows learners in remote areas to access career opportunities.
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