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[image: Free Job Design illustration and picture]Lesson 1 – Worksheet MEMO1.5 How can TIME MANAGEMENT benefit you?
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

1.3 What does TIME MANAGEMENT mean to you?
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
1.4 What advantages does TIME MANAGEMENT have for a Grade 9 learner?
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
____________________________________________________________________
1.1. How do some people accomplish more than others in one day?
__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
1.2. Learner Scenario: Which learner is more effective? Motivate your answer.
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
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	Activity 1: Concept Map
Complete the following questions as the lesson progresses.


Learners will have personal responses to this activity.
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	Activity 2: Pair Activity
Complete the following activity with a partner. 



Read the extract below and answer the questions that follow. 2.3 Give Tim THREE solutions to help him be more organised in the future.
· Use a file to store notes and worksheets systematically.
· Create a daily timetable for lessons, homework, and study time.
· Set reminders for due dates and important tasks.

2.1 Where is Tim going wrong and what are the consequences of his actions? 
· Tim lacks time management, organizational skills, and focus.
· Consequences: Poor marks, late submissions, trouble understanding work, and risk of failing the year.

2.2 What changes should Tim make to overcome the consequences that he is facing?
· Start using a homework diary and calendar to track assignments and projects.
· Take notes during class to improve study efficiency.
· Reduce distractions and dedicate specific time to studying daily.
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Tim has been falling behind at school and his parents do not understand why. Tim does not have a homework diary so they cannot check what work he has done, but they have noticed that his marks are not good. 

Tim plays a lot of sports after school and when he's not playing sport he can be found with his friends, playing cards, or watching TV. Tim admits that he prefers doing sport or spending time with his friends. 

Tim always forgets that he has projects due and tends to do them the night before or hand them in late. Tim never takes notes during class so when it comes to studying for tests, Tim spends hours going through work in his book, whereas most of his classmates have all the notes written out from class. Tim also struggles to concentrate during class so when he is studying for a test (usually the night before) he does not remember any of the work or understand it. 

Tim does not have a calendar or a timetable to remind him of what lessons he has for the day, so he often wanders around the school trying to figure out where he needs to be. He is usually late for class. Tim tends to lose all the notes and worksheets that he is given in class and does not know how to use a file. 

His parents and teachers are worried that if he does not improve his marks, he may fail the year.


Learners may have varying responses to this activity.
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