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Lesson 3 – Worksheet
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Activity 1: Rights and Responsibilities in the Workplace
Complete the following activity in groups. 



For each of the employee rights, give ONE responsibility that an employee can fulfil in order to uphold that particular right. 
	Employees have the right to …
	Employees have the responsibility to …

	Be treated with respect and dignity by colleagues and supervisors.
	

	Fair pay for work performed.
	

	An environment free from discrimination or bullying.
	

	An environment free from sexual harassment.
	

	Receive proper training and personal protective equipment (PPE) to perform tasks safely.
	

	Know about workplace hazards and have access to basic health and safety information.
	

	Participate in health and safety discussions.
	

	Regular breaks during the workday.
	

	Sick leave, annual leave and parental leave.
	

	Reasonable working hours.
	

	Not be unfairly dismissed (fired) from their jobs.
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	Activity 2: Reflection
Reflect on what you have learnt today by answering the following questions.



Many of the rights and responsibilities observed in the workplace are equally relevant within the school environment, as both environments emphasise professionalism. By cultivating these responsibilities during your time in school, you'll be better prepared to uphold them once you enter the workforce.
2.1.	How do I ensure I treat my classmates and teachers with respect and courtesy in school?
____________________________________________________________________________________________________________________________________________________________________________________

2.2.	Have I ever witnessed or experienced bullying or disrespectful behaviour? What did I do about it?
____________________________________________________________________________________________________________________________________________________________________________________

2.3.	Do I follow school procedures when I need to take sick leave or miss school for other reasons?
____________________________________________________________________________________________________________________________________________________________________________________

2.4.	Have I ever planned ahead for school absences to minimise disruption to my studies? If not, how can I 
improve?
____________________________________________________________________________________________________________________________________________________________________________________

2.5	HOMEWORK: Ask a working adult (parent/guardian/family member) if they can name their workplace rights. How many of the eleven that were discussed in this lesson did they mention? Write down any additional rights that they mentioned that weren't discussed in today's lesson. 
____________________________________________________________________________________________________________________________________________________________________________________
____________________________________________________________________________________________________________________________________________________________________________________
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