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Activity 1: For each exam mistake listed, give a possible solution on how to correct it.

	Exam Mistake
	How to correct it:

	Spotting only some questions or cramming too late.
	Start revising long before the exams in order to be able to cover all the work. Plan your study time. 

	Arriving late/failing to bring necessary stationary. 
	Give yourself enough time to travel to the venue. Make a note on the exam timetable, e.g. remember calculator. 

	Panic before or during paper. 
	Prepare well and sleep enough before a paper. Tell yourself it is not the end of the world and it is only an exam paper. 

	Failing to read instructions and scanning through questions.  
	Read the instructions and make sure of the number of questions you need to answer. Scan through a paper before you begin to write. Proceed to answer the easy questions first. 

	Failing to allocate time for each question/failing to plan your time. 
	Allocate time to each question. Plan your exam time before you go to the exam room. Know how long you should take for the short and long questions. Allocate your time accordingly. If you fail to plan, you plan to fail! 

	Misinterpreting questions/producing an incoherent answer/writing too much or too little. 
	Underline the key words in the question. Make sure you just answer what the question requires. 

	Not sure how to start or end question. 
	Don’t waste time by starting repeatedly. The emphasis should be on the flow of your ideas. Make sure paragraphs are coherent.

	Writing illegibly. 
	If your “a” looks like a “u” and your “v” looks like a “u” you will lose marks as the marker cannot read your answer. Practice your handwriting. 

	Reading and writing too slowly. 
	Practicing your reading will increase your reading speed. Practice your writing skills or you can try different types of pens and pencils. 

	Forgetting to write your personal particulars
	Always start your exam by writing your personal details on your exam book. 
Write your exam number and particulars on the loose pages, as a whole stack of papers may fall apart during transit. 




Activity 2: Match the columns below with the correct definition for each command word. 
Write your answers in the space below.

ANSWERS:
	1
	2
	3
	4
	5
	6
	7
	8
	9
	10

	A
	O
	K
	M
	E
	N
	R
	G
	D
	Q

	11
	12
	13
	14
	15
	16
	17
	18
	TOTAL:
	_____
18

	L
	B
	H
	J
	Q
	C
	I
	F
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