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Activity 1: Complete the following definitions from your PowerPoint.
A contact of employment is the contract that a company makes with an employee. The contract of employment specifies the terms and conditions that will apply between the company and the employee in the new relationship. 
· It serves as a legal and binding contract between employer and employee. 
· An employment contract is signed by the employee and a representative of the organization 
An employment contract may not contradict the Basic Conditions of Employment Act (BCEA). This includes rules and regulations about the right to fair labour practices.

· An employment contract may not contradict the Basic Conditions of Employment Act (BCEA) This includes rules and regulations about the right to fair labour practices.


JOB CONTRACT






ACTThis is the term given to a legislation or law passed by parliament.


When used in a law e.g. Employment Equity Act, this term means to bring in fairness and justice into a specific area.

EQUITY

AFFIRMATIVE ACTIONAffirmative action is a policy that aims to increase opportunities in the workplace or education to underrepresented parts of society by taking into account an individual's colour, race, sex, religion, or national origin.
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An employer is the term given to the person employing someone.

The employee is the new person who will start work. (i.e. the worker)
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Activity 2: 
          Complete a summary of WHAT needs to be in the employment contract?



Appointment




Signatures

Duration





Termination


EMPLOYMENT CONTRACT

Employee duties






Leave (annual leave, special leave, maternity leave, family responsibility leave)





Service hours




Remuneration
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Activity 3: Informal Assessment / Homework Activity
        Complete the following questions:

1) In your own words write down the PUPOSE if the Basic Conditions of Employment Act:

      Rules and regulations put in place by government to ensure a fair and equal 
      opportunity in the workspace for both the employee and the employer.
 
2) In your own words explain the kind of information the “conditions of service” would provide in the job contract.

         Conditions of service provides the specific details in the employment contract eg. 
         The date you start working for the company, the specific job requirements you need
          to fulfill in that job.

3) Read the following lists of RIGHTs from the Bill of Rights. Give examples of how this right could apply to the employer and employee. A) has been done as an example for you.
(Possible answers)


	RIGHT
	EMPLOYEE
	EMPLOYER

	A) Everyone has the right to fair labour        practices.
	a) to form and join a trade union; 
b) to strike.
c) to participate in the activities and programs of a trade union
	a) to form and join an employers’ organization.
b) to participate in the activities and programs of an employers’ organization.


	B) No one may be subjected to slavery, servitude or forced labour.
	To work the allocated hours per week and receive remuneration based on a contract.
	To create employment contracts that legally outline expectations of the employee.

	C) Everyone has the right to freedom of expression.
	To communicate respectfully with their employer about conditions at work and not be punished for opinions.
	To express opinions and suggestions with employee for improvement in certain areas of work.

	D) Everyone has the right, peacefully and unarmed, to assemble, to demonstrate, to picket and to present petitions.
	The right to strike
	Right to negotiate with unions on behalf of the worker to resolve issues.



4) Explain how the job contract provides protection to both the employer and employee?

For the employer: 
· By clearly defining the job description and responsiblities that will be expected by the employer, helps ensure that the employee is meeting the requirements for the role. 
· Outlining the remuneration structure and terms of compensation (including salary, bonuses, commission, benefits etc), helps ensure that the employee is being paid fairly for their work.
· Setting conduct and behaviour expectations in the workplace, helps to create a positive work environment and prevent misunderstandings. 
· Including provisions for termination, helps the employer to protect their business interests if the employee is not performing well or engaging in inappropriate behaviour. 

          For the employee: 
· Describing the terms of employment, helps the employee make an informed decision regarding whether to accept the job offer. 
· Outlining the remuneration structure and terms of compensation, helps ensure that the employee is being paid fairly for their work. 
· Provides job security, as long as the employee meets the expectations outlined in the job contract. 
· Protects the employee’s rights in the event of a dispute or disagreement with the employer, as the contract can be used as evidence in legal proceedings. 
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Activity 4: Take a moment to reflect on what you have learnt about yourself
               today.
What advice would you give to a friend who is presently working six days a week and trying to complete Matric
																												


What challenges would you face in finding employment at the end of Matric?
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