[image: Teenactive-logo]


GRADE 9 WORLD OF WORK
[bookmark: _GoBack]Term 1: Week 8 – 11
TIME MANAGEMENT:




This lesson is based on:
· Time-management skills: accountability in carrying out responsibilities 
· How to organise one’s work 
· How to use time effectively and efficiently 
· Reading and writing for different purposes: 
· Keeping a journal; summarising and improving reading and writing skills 


	Week 1
	Week 2
	Week 3

	Content:
[Brief recap prerequisite knowledge Grade 8]
Time-management skills: accountability in carrying out responsibilities 
	Content:
How to organise one’s work 
How to use time effectively and efficiently 
	Content:
Reading and writing for different purposes: 
Keeping a journal; summarising and improving reading and writing skills 

	Lesson 1 - PowerPoint 1
Prior (Gr 8) Knowledge 
(Very brief touch on what they already know)
	Lesson 2 - PowerPoint 
Organisation
	Lesson 3 - PowerPoint
Reading & writing: different purposes

	Lesson 1 - PowerPoint 2
Time Management explained
Accountability
	Lesson 2 - PowerPoint
Efficient use of time
	Lesson 3 - PowerPoint
Journaling

	Use workbook tasks to reinforce ad answer questions as the lessons progress.
	Use workbook tasks to reinforce ad answer questions as the lessons progress.
	Use workbook tasks to reinforce ad answer questions as the lessons progress.

	Additional Classwork:
Worksheet for Lesson 1 (in workbook)
Memo included in Teacher Notes
	Additional Classwork:
Worksheet for Lesson 2 (in workbook)
CONCEPT MAP
	Additional Classwork:
Worksheet for Lesson 3 (in workbook)
Memo included in Teacher Notes



Materials for this lesson
· Learner workbook- functions as both the content summary and workbook. Needed for each lesson, printing done beforehand.
· PowerPoints: Lesson 1 – 3 (numbered accordingly. Workbook to be used in conjunction with PowerPoints. Please see teacher notes on PowerPoint slides for ease of use. 
· Lesson Preparation and Teacher Notes
· Marking guidelines for worksheets.

LESSON 1

BREAKDOWN:
Lesson 1 starts with a brief recap of grade eight content. Due to learning losses in 2021, this is to ensure all learners are on the same page having the same base knowledge to continue and move forward. 
The introductory portion should not exceed more than 10 minutes of the full lesson there is a short worksheet for learners to work through as you move through the work. There are attached teacher notes on the different slides in Lesson 1 - PowerPoint 1.

The prior knowledge from Grade 8:
· Six career categories: investigative, enterprising, realistic, artistic, conventional, and social 
· Interests and abilities related to each career category 
· Thinking and learning skills required by each career category 
· School subjects related to each career category 
· The role of work in relation to South Africa’s social and economic needs 

	Lesson
	Content
	Teaching Plan
	Time Allocation
	Resources
	Assessment
	Learner Activities

	1
	Prior (Gr 8) Knowledge
(Very brief touch on what they already know)
This is to accommodate learning losses during 2021 academic year.
	Introduction

This is a brief recap of what they already know – content is below Lesson Breakdown.
	10 
minutes

(Should not exceed 10 minutes)



	Leeson 1 - PowerPoint1
intro notes for Teacher.
	Self-Assessment with worksheet
	Discussion and complete worksheet as lesson progresses

	
	Time Management: what it is and why it’s important
	Body of Lesson
Content is in the workbook – use in conjunction with PowerPoint.
	25 
minutes
	Lesson 1 – PowerPoint2
Use workbook as an accompaniment for lesson.
	Workbook-learners to complete notes as lesson progresses.
	Guide discussion and talking points for learners to complete workbook activities.

	
	Accountability-what it means for learners and importance of accountability.
	
	
	
	
	

	
	
	Conclusion
Reinforcement of concepts
	10 
minutes
	Review main points of lesson and fill in any gaps.

Workbook
	Class Activity: Worksheet
Week 1
(Can be found in workbook page 9)
	Learner to complete worksheet. Ask questions – can be used as a class activity as well. 



USEFUL VIDEO LINKS:
How to Manage Your Time Better - 3 Tips
https://www.youtube.com/watch?v=bJFTOhDXCi4
Time Management Hack - Eisenhower's Urgent/Important Principle
https://www.youtube.com/watch?v=dSeHxWlh1fU
The prior knowledge from Grade 8: BRIEF RECAP
· Learning Styles and Six career categories: investigative, enterprising, realistic, artistic, conventional and social (covering both to remove and confusion between the two concepts).
· Interests and abilities related to each career category 
· Thinking and learning skills required by each career category 
· School subjects related to each career category 
· [image: Venn diagram

Description automatically generated]The role of work in relation to South Africa’s social and economic needs 

Learning Styles 
A learning style is a way of learning. We learn more effectively if we aware of our learning styles. Learners may have more than one learning style and they apply the use of these different styles to different scenarios. 

There are different learning styles: visual, aural (rhythmical, musical), kinaesthetic (tactile), reading and writing (logical). 

Visual: pictures, images, and spatial understanding. Graphs and diagrams.                             
Aural (rhythmical, musical): prefer using rhythm, sound and music. Do well with hearing information.                                                                                                              
Kinaesthetic (tactile):  using your body, hands and sense of touch. Learn by doing. Reading and writing (logical): Comprehend and remember what they read, often enjoy writing. 

Our lessons to follow will focus on TIME MANAGEMENT – so being aware of your learning style can help you to manage time better. Being efficient with our study time is a major plus for making best use of our time.

CAREER CATEGORIES 
· With so many different types of work and career choices available, it might help you in your career choice to divide them into different categories. 
· Six career categories: Investigative, enterprising, realistic, artistic, conventional, social 

Interests and abilities relate to each career category 
The careers people choose are often influenced by their interests. This brings joy to their work and could lead to success.  
Different personalities fit each career field. 
· INVESTIGATIVE:  Discover, research ideas, observe, investigate, likes research, Math/ scientific activities, use books and data, don’t like hands-on approach 
· ENTERPRISING: Meeting new people, enjoy leading, talking to people, influencing, encouraging, a leader, enjoy money, working in business, power, status, in charge 
· REALISTIC: Work with their hands, fixing, making, building, use tools and machinery, enjoy outdoors, mechanical and physical activities and occupations. 
· ARTISTIC: like using words, art, music or drama to express yourself, communicate or perform, create or design, appreciate beauty, enjoy interesting people 
· CONVENTIONAL: working indoors, work at tasks involved in organising, being accurate, being methodical, follow procedures, work with data or numbers, often a leader, planning work and events, do tasks in detail, follow through on instructions of others 
· SOCIAL: Likes to work with people, teach, train, inform, help, treat, heal, serve, greet, concerned for welfare, use of feelings, words, ideas, enjoy closeness, sharing, group work 

Remember that when we enjoy something, it feels easy and effortless. We are happy to put the work in and go the extra mile. If you are aware of what suits you best and what path interests you, it will give you the chance to enjoy it more. It can also mean that it won’t feel like work – it will be something that you are able to do with ease. The road to getting there will also be more enjoyable and something you can enjoy accomplishing. 

Thinking and learning skills required by each career category 
The following complicated skills are necessary for careers: 

· EVALUATION: Identify key facts and assessing the information 
· SYNTHESIS: Collecting information and putting it in order 
· ANALYSIS: Comparing information 
· APPLICATION: Extracting information and using it 
· MEMORISATION: Learning something so you can repeat it easily 

	
	Description of interest area
	Some key skills
	Some occupations with Realistic components
	Subjects you could study to give you the skills

	Realistic
	Likes to work mainly with hands, making, fixing, assembling or building things, using and operating equipment, tools or machines. Often likes to work outdoors
	Using and operating tools, equipment and machinery, designing, building, repairing, maintaining, working manually, measuring, working in detail, driving, moving, caring for animals, working with plants
	Pilot, farmer, horticulturalist, builder, engineer, armed services personnel, mechanic, upholsterer, electrician, computer technologist, park ranger, sportsperson
	English, Maths, Science, Workshop, Technology, Computing, Business Studies, Agriculture, Horticulture, Physical Education

	Investigative
	Likes to discover and research ideas, observe, investigate and experiment, ask questions and solve problems
	Thinking analytically and logically, computing, communicating by writing and speaking, designing, formulating, calculating, diagnosing, experimenting, investigating
	Science, research, medical and health occupations, chemist, marine scientist, forestry technician, medical or agricultural laboratory technician, zoologist, dentist, doctor
	English, Maths, Science, Computing, Technology

	Artistic
	Likes to use words, art, music or drama to communicate, perform, or express themselves, create and design things
	Expressing artistically or physically, speaking, writing, singing, performing, designing, presenting, planning, composing, playing, dancing
	Artist, illustrator, photographer, signwriter, composer, singer, instrument player, dancer, actor, reporter, writer, editor, advertiser, hairdresser, fashion designer
	English, Social Studies, Music, Drama, Art, Graphic Design, Computing, Business Studies, Languages

	Social
	Likes to work with people to teach, train and inform, help, treat, heal and cure, serve and greet, concerned for the wellbeing and welfare of others
	Communicating orally or in writing, caring and supporting, training, meeting, greeting, assisting, teaching, informing, interviewing, coaching
	Teacher, nurse, nurse aide, counsellor, police officer, social worker, salesperson, customer service officer, waiter, secretary
	English, Social Studies, Maths, Science, Health, Physical Education, Art, Computing, Business Studies, Languages

	Enterprising
	Likes meeting people, leading, talking to and influencing others, encouraging others, working in business
	Selling, promoting and persuading, developing ideas, public speaking, managing, organising, leading and captaining, computing, planning
	Salesperson, lawyer, politician, accountant, business owner, executive or manager, travel agent, music or sports promoter
	English, Maths, Business Studies, Accounting, Economics, Social Studies, Drama, Computing, Text Information Management, Languages

	Conventional
	Likes working indoors and at tasks that involve organising and being accurate, following procedures, working with data or numbers, planning work and events
	Computing and keyboarding, recording and keeping records, paying attention to detail, meeting and greeting, doing calculations, handling money, organising, arranging, working independently
	Secretary, receptionist, office worker, librarian, bank clerk, computer operator, stores and dispatch clerk
	English, Maths, Business Studies, Accounting, Economics, Computing, Text Information Management



THE ROLE OF WORK IN RELATION TO SOUTH AFRICA’S SOCIAL AND ECONOMIC NEEDS: 
All communities have needs- that is a fact. These needs are satisfied by the different goods and services. South Africa’s main social and economic challenges are poverty and unemployment. The two go hand in hand, the more people are unemployed – the higher the level of poverty. It’s vital that the South African Government provide goods and services to meet those needs.
Work meets SOCIAL needs such as water, electricity, housing, police, health services etc. Many services are provided by the Government- government funds these using the income derived from TAXES.
Work meets ECONOMIC needs because in return for doing work people receive remuneration in the form of salaries and wages. These salaries and wages are used to pay for services and largely contribute to the Governments income in the form of taxes. We pay taxes based on salaries as well as the taxes that are built into the prices of goods and services. Work allows us to pay taxes, spend money (using salaries and wages) as well as creating more work. 


Lesson 2

	Lesson
	Content
	Teaching Plan
	Time Allocation
	Resources
	Assessment
	Learner Activities

	2
	Brief recap and discussion of previous lesson and homework. 
	Introduction
	10 minutes
	Worksheet Memo
	Learners can self-mark/paired marking depending on classroom structure
	Guide discussion and talking points for learners to complete workbook activities.

	
	Organisation 
	Body of Lesson
Content is in the workbook – use in conjunction with PowerPoint.
	25 minutes
	Lesson 2 -  
PowerPoint
Use workbook as an accompaniment for lesson.
	Workbook-learners to complete notes as lesson progresses.
	

	
	Effective and Efficient use of Time
	
	
	
	
	

	
	Conclusion
Reinforcement of concepts
	10 minutes
	Review main points of lesson and fill in any gaps.

Workbook
	Classwork CONCEPT MAP
Week 2
(Can be found in workbook
page 15)
	Learner to complete using notes.
























Lesson 3

	Lesson
	Content
	Teaching Plan
	Time Allocation
	Resources
	Assessment
	Learner Activities

	3
	Introduction
+
Questions relating to what’s been covered thus far
	Introduction
	10-15 minutes
	Concept Map Discussion 
Teacher can choose to complete their own one to distribute to Learners for reinforcement
	Learners can swop with a partner and discuss their concept maps.
	Guide discussion and talking points for learners to complete workbook activities.

	
	Reading & writing: different purposes
	Body of Lesson
Content is in the workbook – use in conjunction with PowerPoint.
	15-20 minutes
	Lesson 3 - PowerPoint
Use workbook as an accompaniment for lesson.
	Workbook-learners to complete notes as lesson progresses.
	

	
	Journaling
	
	
	
	
	

	
	Conclusion
Reinforcement of concepts
	5-10 minutes
	Review main points of lesson and fill in any gaps.

Workbook
	Classwork:
Worksheet Week 3
(Can be found in workbook page 20)

Classwork REFLECTION MAP 
(Can be found in workbook page 21)
	Learner to complete activity + reflection.
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