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Grade 12 Careers and Career Choices
Job contracts, Labour Laws, Recruitment Process, Trade unions and Work Ethics (2023-2024 ATP aligned)
WORK, LAWS, UNIONS & RIGHTS LESSON PREPARATION
TERM 3
4x 40 min lessons

Week 3-6
	Lesson Number
	Content
	Teaching Plan
	Time Allocation
	Resources 
	Assessment 
	Learner Activities

	
	

	1
	The job contract:

· Investigate and report on the core elements of job contract: 
· Discuss worker rights and obligations;
· Elaborate on conditions of service 
How does the job contract provide protection to the employer / employee?
	Introduction
	5 min
	Lesson 1 – PowerPoint (Slide 1) 


	
	

	
	
	Group Discussion
	5 min
	Lesson 1 – PowerPoint (Slides 2-3)
Lesson 1 - Worksheet (Activity 1)
Lesson 1 – Worksheet MEMO

	
	Group Activity

	
	· 
	Investigation & Feedback 
	20 min
	Lesson 1 – PowerPoint (Slides 4-5)

Lesson 1 - Worksheet (Activity 2)
Lesson 1 – Employment Contract
Lesson 1 – Worksheet MEMO

	
	Individual Activity

	
	
	Teaching
	5 min
	Lesson 1 – PowerPoint (Slide 6)

Lesson 1 - Worksheet (Activity 3) 
Lesson 1 – Worksheet MEMO

	Informal Assessment
	Worksheet

	
	
	Reflection 
	5 min
	Lesson 1 – PowerPoint (Slide 7)

Lesson 1 - Worksheet (Activity 4) 
	Individual Activity 
	Worksheet


	
	Before the lesson:
	Learners to complete any outstanding work as well as the homework activity not completed in class during the lesson.

	2
	Labour laws:

· Identify, define and discuss: 

· Labour Relations Act (LRA)

· Employment Equity Act (EEA) 
(Principles of equity and redress)
· Basic Conditions of Employment Act (BCEA)

              How the labour laws provide protection
              to the employer / employee?

	Introduction
	3 min
	
Lesson 2 – PowerPoint (Slide 1)

	
	Group Discussion

	
	· 
	Teaching & Activity
	15 min
	Lesson 2 – PowerPoint (Slides 2-6)
Lesson 2 - Worksheet (Activity 1)
Lesson 2 – Worksheet MEMO 

	
	Worksheet


	
	· 
	Teaching & Activity
	5 min
	Lesson 2 – PowerPoint (Slides 7-8) 

Lesson 2 - Worksheet (Activity 1)
Lesson 2 – Worksheet MEMO

	
	Worksheet


	
	
	Teaching 
	7 min
	
Lesson 2 – PowerPoint (Slides 9-10)
Lesson 2 - Worksheet (Activity 1)

Lesson 2 – Worksheet MEMO
 
	
	

	
	
	Game 
	7 min
	
Lesson 2 – PowerPoint (Slide 11) 

Lesson 2 – The Game


	
	Group

	
	
	Homework & Reflection 
	3 min
	
Lesson 2 – PowerPoint (Slides12-13) Lesson 2 - Worksheet (Activity 2&3)
Lesson 2 – Worksheet MEMO 

	
	Worksheet


	
	Before the lesson:
	Learners to complete any outstanding work not completed in class during the lesson.

	3
	Equity and redress

· Elaborate on the principle of equity and redress (see Lesson 2)

· Recruitment process: general trends and practices
· Discuss the functions of Trade unions and organized labour 


	Introduction & Teaching
	5 min
	
Lesson 3 – PowerPoint (Slides 1-2)
Lesson 3 - Worksheet (Activity 1)

Lesson 3 – Worksheet MEMO

	
	Group Discussion

	
	· 
	Teaching & Activity
	10 min
	
Lesson 3 – PowerPoint (Slides 3-5) 

	Group Activity
	

	
	
	Poster
	12 min
	
Lesson 3 – PowerPoint (Slide 6)
Lesson 3 - Worksheet (Activity 2) 
	Individual activity to develop understanding
	Worksheet


	
	
	Teaching & Exam Tips
	10 min
	Lesson 3 – PowerPoint (Slides 7-8) 
	
	Worksheet


	
	
	Reflection 
	3 min
	Lesson 3 – PowerPoint (Slide 9) 

Lesson 3 - Worksheet (Activity 3)
	
	Worksheet

	
	Before the lesson:
	Learners to complete any outstanding work not completed in class during the lesson.

	         4
	Work ethics

· Work ethics and societal expectations 

· The value of work: 
- How work gives meaning to life


	Introduction & Revision Activity
	5 min
	Lesson 4 – PowerPoint (Slides 1-3) 

Lesson 4 - Worksheet (Activity 1)
Lesson 4 – Worksheet MEMO

	
	Individual

	
	
	Teaching & Activity
	10 min
	Lesson 4 – PowerPoint (Slides 4-5)  

Lesson 4 - Worksheet (Activity 2)
Lesson 4 – Worksheet MEMO

	Group Activity
	Worksheet


	
	
	Teaching 
	5 min


	Lesson 4 – PowerPoint (Slide 6)  


	
	Worksheet


	
	
	Teaching & Exam Tips
	15 min
	Lesson 4 – PowerPoint (Slide 7-8) 
Lesson 4 - Worksheet (Activity 3)

Lesson 4 – Worksheet MEMO 


	Informal Assessment 
	Worksheet


	
	
	Reflection 
	5 min
	Lesson 4 – PowerPoint (Slide 9)  

Lesson 4 - Worksheet (Activity 4)
Content Summary


	
	Worksheet



GRADE 12 Careers and Career Choices
· Job Contracts, Labour Laws, Recruitment Process, Trade Unions and Work Ethics. (2023-2024 ATP aligned)
INTRODUCTORY NOTES:

The Lesson 1 – PowerPoint, Lesson 2 – PowerPoint, Lesson 3 – PowerPoint, 
and Lesson 4 – PowerPoint documents together cover the FOUR lessons and have detailed notes for each slide that will guide you (the teacher) through the activity. Use the below LESSON PREPARATION to assist regarding your time frame. 

The following notes will be a summary of the FOUR LESSONS:

· These lessons have also been set up to create a lot of opportunities for learner interaction during the lessons. Learners can complete the worksheets while working through the respective PowerPoints.
· Each Lesson Worksheet (e.g. Lesson 1 - Worksheet) serves as an informal assessment to determine if a learner understands the concepts covered in that lesson.

· Some of the group activities could also be completed as individual activities if you like more informal assessment opportunities.

· Only hand out the Content Summary once all FOUR lessons have been completed.

· Before teaching this module take time to go through each PowerPoint Presentation, Worksheet, Worksheet Memo and the Content Summary – in order to prepare yourself thoroughly to teach each lesson.

LESSON 1: 

Preparation (Prior to Lesson):
· Remind learners to have their notebooks available to make notes where relevant.

· Print copies of the Lesson 1 – Worksheet and Lesson 1 – Employment Contract Example for this lesson. Hand out Lesson 1 – Worksheet at the beginning of the lesson.

· Teacher can share the Lesson 1 - PowerPoint and Lesson 1 - Worksheet with learners (via Google Drive Link) to work through on their own if learners are online during the pandemic.
· Refer to Lesson 1 – SA Constitution.
· Read through Lesson 1 – Worksheet MEMO for answers to Activity 1, 2, 3 and 4
Lesson time: 
     1.
INTRODUCTION (5 min) 
   


(Slide 1)

· Slide 1: Welcome to the beginning of this next series on careers and career choices. We know that later on this term you will be writing your Life Orientation NSC examination. It is important to start a structured study programme to prepare for these examinations. This theme will complete your theory content for this term. Use the assisted worksheet notes to helps you prepare. Remember you want to UNDERSTAND and APPLY the content you have studied in LO this year. It is not enough to simply memorise.
· This section will prepare you by understanding the rights of the employee (workers) and the labour laws in South Africa that will protect you as an employee and employer. Some of you might already have a part-time job earning a little extra money. Maybe some of you intend finding work when you finish your examinations at the end of the year. Do you know how to apply for a job? What rights you have? 

· It’s sad to say that the pandemic and loadshedding are still a part of our everyday life. We must acknowledge that COVID and loadshedding have impacted normal life in many ways. Take a moment to reflect… how has COVID and / or loadshedding impacted the economy in South Africa? How has COVID and / or loadshedding impacted availability of jobs for learners like yourself finishing Grade 12? (Allow 2min) Ask learners for feedback.

· Some answers could include:

· There are less part-time jobs available for Matrics as people are desperate for work because of increased poverty.

· Many small businesses have closed or had to let staff go due to financial losses. They don’t have surplus cash to employ inexperienced youth.

· Many people are scared of contracting COVID and less likely to employ new staff that would come into their spaces. Many of these employees are also still working from home.
· Loadshedding has meant some business cant operate during their usual hours or have had to invest in costly forms of energy generation (inverters, generators) – taking away opportunities to use that money to grow the business and employ more people. 

  Note to teacher: allow learners to take answers down (or those that were not covered by them).

· Even though it seems the odds are against you, there is still hope. It is important to know how to be prepared for the life of work. Let’s get started!

As the educator, make sure: 
· Learners must know that the classroom is SAFE PLACE, and everyone must show respect for all kinds of differences.

· You could encourage learners to keep a journal to write down all questions that they are uncomfortable to ask in class.

· Concepts must be used to consolidate your teaching and you should always monitor the learners’ understanding of the concepts. 

· Manage diversity in a sensitive way to accommodate barriers to learning and teaching, different age groups and experiences

· Language (to accommodate all language levels of learners is not possible, the language competency levels of learners is too diverse, however you should aim to facilitate in such a way that meaningful learning does take place.)
2. GROUP DISCUSSION (5 min) 



   (Slides 2-3)
· Slide 2: Let’s start off by understanding some important terminology. Ask the class these questions. 

· Slide 3: Allow time for learners to write down these definitions on their Lesson 1 – Worksheet (Activity 1)
· Then proceed to add the following: 
An employer - is the term given to the person employing someone.

The employee - is the new person who will start work. (i.e. the worker)
3. INVESTIGATION & FEEDBACK (20 min)
             (Slides 4-5)    
· Slide 4: Teacher to hand out Lesson 1 – Employment Contract Example - one per learner.
· We’re going to give you some time to INVESTIGATE what makes up the CORE elements of a job contract. Work together with ONE other learner and highlight in a colour the main headings found in the employment contract. (7min)
· Using another colour, ask learners to highlight “rights that they feel are communicated in the contract”.

· Provide time for learners to give feedback to the class on what they have discovered.

· Slide 5 Give learners some time to record their findings in Activity 2 of Lesson 1 – Worksheet. Guide them through this process by making sure they cover the following areas:

· Appointment

· Duration

· Employee duties

· Service hours

· Remuneration

· Leave (annual leave, special leave, maternity leave, family responsibility leave)
· Termination

· Signatures

· Allow learners to complete the contract with specific information relating to a Teacher: 
- Tell them to use their school as the employer and their own name as the teacher.
- Explain that these stipulations make up the conditions of service.
-Tell them it is just a generalised idea in terms of salary. 

4. TEACHING (5 min) 



           (Slide 6)    
· Slide 6: As an employee, you have certain responsibilities to your new employer. These expectations will appear in the job contract. The employer knows that you also have certain rights. E.g. Once you have completed a month’s work, you have a right to receive a month’s salary. Your responsibility is to do your work well.

· In South Africa we have the Basic Conditions of Employment Act which is there to:

· Ensure fair labour practices such as reasonable working hours
· Fair remuneration for work done and
· Sufficient notice before termination of employment are sustained at all times.
· Remember this is LAW in South Africa. It is there to protect you and the employer. We will look in more detail the next lesson WHY you need these laws to protect you.
· Should there be time allow learners to answer Activity 3 (Lesson 1 – Worksheet) OR they should complete it for homework.
Teacher Note: It is very important that learners are able to answer Q4 in Activity 3 which states: Explain how the job contract provides protection to both the employer and employee? 
5. REFLECTION (5 min) 



                                (Slide 7)    
· Slide 7: Allow 5min to take a moment to reflect on what they have learnt about themselves today.

· Answer the following questions in Activity 4 (Lesson 1 – Worksheet):

· What advice would you give to a friend who is presently working six days a week and trying to complete Matric.
· What challenges would you face in finding employment at the end of Matric?
· There are no memo answers to these questions. Make sure in this time the class is quiet. You can even play an instrumental song to encourage a quieting down and reflecting.

· Remind learners to complete Activity 3 for homework (if not completed in class) and to revise the content they covered in this lesson in preparation for the PET.

LESSON 2:
Preparation (Prior to Lesson):

· Print out Lesson 2 - Worksheet and sufficient Lesson 2 – The Game signs (i.e. the three Labour Law Cards – BCEA, EEA, LRA - per group) for this lesson. Hand out worksheet at the beginning of the lesson.

· Learners should have their notebooks to make notes where relevant.

· Teachers can share the Lesson 2 - PowerPoint and Lesson 2 - Worksheet with learners to work through on their own if learners are online during the pandemic.
· Divide learners into groups of SIX for The Game Activity. Make sure that you have a set of signs (i.e. Labour Law Cards) printed out per group and maybe some fizzers for the winning group.

· Read through Lesson 2 – Worksheet MEMO for answers to Activity 1, 2 and 3
Lesson time: 
1. INTRODUCTION (3 min)




       (Slide 1)
· Slide 1:  Welcome back to class Grade 12’s. I hope you revised the content from the last lesson in preparation for your exam. 

· In the last lesson we investigated the employment contract. Can you remind me what are some of the core elements covered in a job contract? Ask the class to give you feedback. 

· They should include:

· Appointment

· Duration

· Employee duties

· Service hours

· Remuneration

· Leave (annual leave, special leave, maternity leave, family responsibility leave)
· Termination

· Signatures

· Today we will be looking at some more of the laws in question around employment. 
It is important that you KNOW the names of these laws, WHAT the purpose of each LAW is and HOW it provides protection for you as the future employee.

By the end of the lesson, learners need to be able to answer the following question: 
How do the labour laws provide protection to the employer / employees?
(see Activity 2 in Lesson 2 - Worksheet)
2. TEACHING & ACTIVITY (15 min) 

            
  (Slides 2-6)
· Slide 2: The Labour laws in South Africa that protect you are the 

· Labour Relations Act (LRA)
· Employment Equity Act (EEA) and 
· The Basic Conditions of Employment Act (BCEA).

· When studying these terms make sure you learn the full name and abbreviated name for each law. The AIM of these laws is deal with the rights and obligations that sit in the core elements of the employment contract. For example, the contract states the employee is allowed 20 days leave a year. 
Let’s look at each of the laws in a bit more detail.
· Slide 3: The first of these laws we are going to look at is the LRA or Labour Relations Act. The main purpose of the Act is to regulate the fundamental rights of employees and employers. As well as promote economic development, social justice, labour peace and democracy in the workplace.
As we look at this Act in a bit more detail, complete the section in your Lesson 2 – Worksheet (Activity 1).

· Slide 4: Let’s look at some of the provisions in the Labour Relations Act (LRA):
· Freedom of Association and general protection: 
· Workers have the right to join trade unions and employers have the right to form employers’ associations
· No person may be discriminated against because he or she joined a union or employers’ organisation.
· Collective Bargaining is promoted:

· It is the desired method of settling wages and conditions of employment.
· Registered trade unions have the right of access to the workplace.
· An office bearer is an official representative of the trade union and is entitled to reasonable leave during working hours.
· The employer is obliged to disclose relevant information to a trade union representative.
· Freedom of Association and general protection:
· The Labour Relations Act created structures for the purpose of collective bargaining, as well as for bargaining and statutory councils.
· The bargaining councils, statutory councils, Commission for Conciliation, Mediation and Arbitration (CCMA) and Labour Courts are involved in settling disputes.
· Slide 5: The Labour Relations Act also makes provision for legal strikes, should negotiations between union representatives and organisation representatives not be fruitful.
Such mass actions have a negative effect on small and large business. Businesses could lose millions in revenue due to a halt in production and it could even result in the closing down of businesses. 
· Slide 6: In your groups, write down the names of these trade unions and the group of people they represent. (Allow 2min before providing the answers).

· SADTU- South African Teachers Union support for teachers

· COSATU- Congress of South African Trade Unions- Supports a group of unions including the following to name a few: National Union of Metalworkers of SA (NUMSA), Food and Allied Workers Union (FAWU), South African Municipal Workers Union (SAMWU), South African Catering Commercial and Allied Workers Union (SACCAWU),
· NUMSA - National Union of Metalworkers of SA – This union supports electronics, engineering, motor and auto sectors.
· We will spend a little bit more time in the next lesson on trade unions.

3. TEACHING & ACTIVITY (5 min) 

            
   (Slides 7-8)
· Slide 7: Before 1994, businesses could discriminate against people on the basis of gender, age or race.

· To reverse these situations, the Employment Equity Act was introduced.
· Therefore, the EEA focuses on promoting equal opportunity in the workplace regardless of gender, age or race.

· Slide 8: Let’s look at some of the provisions in this act. Remember to complete the missing words on your Lesson 2 – Worksheet (Activity 1) as we work through them. 
1) To eliminate unfair discrimination and promote equal opportunity for all employees in the
     workplace.
2) To implement affirmative action that ensures equal representation in all categories and levels
     in the workforce
3) This means that the employment policies of all businesses must prohibit discrimination against
     employees on the basis of race, sex, gender and disabilities
4) They also have to apply affirmative action principles to provide opportunities for people form
     formerly disadvantage groups to advance within the workplace.
**Teacher could ask learners whether companies testing for COVID-19 (especially during the pandemic) at work or forcing employees to become vaccinated would impact on their employment rights?
4. TEACHING (7 min) 



                    (Slides 9-10)    
· Slide 9: Let us look at the last of the Acts today. THE BCEA or The Basic Conditions of Employment Act - The purpose of this Act is to ensure that fair labour practices such as reasonable working hours, fair remuneration for work done and sufficient notice before termination of employment is sustained at all times.
· Slide 10: Let’s look at some of the provisions in this act. 
Remember to complete the missing words on your Lesson 2 – Worksheet (Activity 1) as we work through them.
1) Leave

2) Payment

3) Notice Period

4) Work time

5) Meal breaks

6) Child labour

5. GAME (7 min) 

            
                               (Slide 11)
· Slide 11: I’m sure by now you are all very tired and your brains feel a little fried. It’s time to get active and see if you can put this knowledge into action. 
· Divide yourselves into SIX groups in total.

Teacher to hand out the Labour Law Cards (i.e. LRA, EEA, BCEA) to each group. Make sure each group has one of each of the THREE Labour Law cards.
· Teacher to read 10 scenarios. Your group will have to quickly discuss WHICH Labour Law is most relevant to this scenario. Put up the card for the LAW as soon as you are ready. The first group to CORRECTLY choose the labour law wins the point. Any group that shouts out the answer will be disqualified.

· Suggestion: Maybe bring along a few fizzers for the winning group

6. HOMEWORK & REFLECTION (3 min)

                (Slides 12-13)    
· Slide 12: This week you will have some homework to do. You will need to see if you can complete the answers to the questions in Activity 2 (Lesson 2 – Worksheet). These questions are to prepare you for your exams. We will discuss answering these types of questions in the next lesson.
· Slide 13 Answer the following questions in Activity 3 (Lesson 2 – Worksheet):


· Many people have lost their jobs as a result of the recent COVID-19 pandemic and loadsheeding. Reflect by giving your own opinion on:

· How ethical it was to fire the employees?
· The emotional effect / impact it had on employers to let people go?
· Did the law really protect workers?            
· Rate your understanding of the following labour laws we learnt about today.
(1 - needs work and 5 - very capable.)
Revise the LABOUR LAW that you rate yourself the lowest.        

                   * LRA


                   * EEA


                   * BCEA


There are no memo answers to these questions. Make sure in this time the class is quiet. You can even play an instrumental song to encourage a quieting down and reflecting.
Remind learners to complete Acitivity 2 for the homework!
LESSON 3: 

Preparation (Prior to Lesson):

· Print out Lesson 3 - Worksheet. Hand out at the beginning of the lesson.
· Learners should have their notebooks to make notes where relevant.

· Teachers can share the Lesson 3 - PowerPoint and Lesson 3 - Worksheet with learners to work through on their own if learners are online during the pandemic.

· Divide learners into groups of FOUR for the sake of group discussions

· Read through Lesson 3 – Worksheet MEMO for answers for Activity 1, 2 and 3
Lesson time: 
        1. INTRODUCTION & TEACHING (5 min)


                (Slides 1-2)

· Slide 1:  Welcome back to class. Let’s recap briefly the last two lessons. 

· We have looked at the core elements that make up a job contract and studied some of the labour laws in South Africa that protect the employee and employer. Can you remember the name of these THREE laws? (allow time for the class to respond.)

· Labour Relations Act

· The Employment Equity Act

· The Basic Conditions of Employment Act

· In term 1 we looked into job applications and briefly touched on the recruitment process. Let’s see if you can remember the names of TWO digital platforms where you can apply for a job. (This question is based on the Teenactiv material for Term 1 from 2021. You can adjust this question based on the content you covered.)

· LinkedIn
· Facebook

· Today we are going to look at this recruitment process in a little more detail.

· Slide 2: Before we get started, let's just refresh our memory on these basic definitions. Complete these definitions on to Activity 1 of Lesson 3 - Worksheet.

· Recruitment: Finding suitable people for a particular job.

· Trade union- an organisation that represents the interests of their members in the workplace

· Federation- this refers to a group of organisations that is made up of smaller trade unions. E.g., COSATU

· Redress- a way to correct or fix something that is wrong or unfair.
· Collective Bargaining- negotiation of wages and other conditions of employment by an organized body of employees.
· Obligations- refers to the duties/ responsibilities that must be done because it is law.
2. TEACHING & ACTIVITY (10 min)                                
   (Slides 3-5)
· Slide 3: Let’s see how many different places you can think of where you might find a job advertised. (A suggestion would be to have learners, in groups of THREE, write on newspaper/ the back of old exam papers using a permanent marker. OR you could have the paper in the front of the class and ask learners to come up and write onto the list. You want this list to be visible for the remainder of the lesson.)

· The list would include:

· Social media platforms: like WhatsApp groups, LinkedIn, Facebook

· Internet- places like job seekers

· E-recruitment- registering on a site by creating a profile

· Newspapers

· Slide 4: Before you can actually start looking for a job you will need a CV and career portfolio. The CV lists your qualifications for academic employment and the career portfolio serves as a visual picture of your skills. This is really helpful coming out of school when you don’t have much work experience. Allow learners time to write these definitions onto their Activity 1 
Lesson 3 - Worksheet.
· Slide 5: Here are a few helpful steps if you choose to go the e-recruitment route:
· When you’ve found the job, you wish to apply for. Make sure you have your CV saved as a pdf ready to upload.
· Complete some online tests to see if you are suitable for this job.
· Make sure you complete EVERYTHING on the online application.
· Include photos on your CV of yourself.

3. POSTER (12 min) 
                                     
   (Slide 6)

· Slide 6: Social media can have a positive and negative impact on your ability to be employed. Create a poster in which you indicate the different places you can find employment ALSO  INCLUDE on your poster at least FIVE suggestions on how to manage your social media status online to make sure you remain EMPLOYABLE. Complete this under Activity 2 (Lesson 3 – Worksheet).
4. TEACHING & EXAM TIPS (10 min)                                (Slides 7-8)
· Slide 7: In the last lesson we touched on trade unions. Can anyone remember the names of these three trade unions? Answer: SADTU, COSATU and NUMSA.

· The unions are there to represents the interests of their members in the workplace. They participate in collective bargaining on behalf of their members. E.g. wage negotiations

· In the workplace you would find an office bearer that represents the union. They have the right to: Enter the workplace and hold meetings as well as recruit members

· Members from trade unions have the right to elect representatives at their workplace.

· Authorise the employer to deduct subscription levies for the union.

· Trade union representatives are also called shop stewards. They have the right to:

· Assist colleagues with grievances in the workplace
· Get special leave to attend union meetings
· Check whether employers are keeping the law in their treatment of employees.
· Get information form the employer to check that the employee can fulfil their duties e.g. dates of disciplinary hearings.
· Slide 8: Let’s take a look at those answers you did for homework (i.e. Activity 2, Lesson 2 – Worksheet) and look at a tip to prepare you for these questions that appear in Section A of the exam paper. When answering multiple choice, read the question carefully. Let’s look at this example specifically.

· Firstly, when reading this this question you should recognise the term “redress” as one of the definitions you have had to understand. By knowing that this term means to correct something that is WRONG or UNFAIR, you will then see that you are looking for a point that fits that criteria.

· We can see the correct answer is “C” as the number of hours an employee works in a week should not exceed 45 hours normal time.

· Remember ANSWER ALL the questions in Section A, even if you are not sure. IF you are unsure, read the question again to make sure you understand what is being asked.

5. REFLECTION (3 min) 




(Slide 9)
· Slide 9: Allow 5min to take a moment to reflect on what they have learnt about themselves today.

Answer the following questions in Activity 3 (Lesson 3 – Worksheet):
· Based on the content covered in the lesson today, is there anything you feel unsure about and need to revise before the next lesson?
· Take a look at someone’s poster they made in your group earlier this lesson. What points did they highlight about social media that you did not include?
            There are no memo answers to these questions. Make sure in this time the class is quiet. You
            can even play an instrumental song to encourage a quieting down and reflecting.
LESSON 4: 
Preparation (Prior to Lesson):

· Print out Lesson 4 – Worksheet and Content Summary. Hand out the worksheet at the beginning of the lesson.
· Learners should have their notebooks to make notes where relevant.

· Teachers can share the Lesson 4 - PowerPoint and Lesson 4 - Worksheet with learners to work through on their own if learners are online during the pandemic.
· Divide learners into groups of FOUR
· Read through Lesson 4 – Worksheet MEMO for answers to Activity 1, 2, 3 and 4
Lesson time: 
1. INTRODUCTION & REVISION (5 min)


(Slides 1-3)
· Slide 1: This is our last lesson in the series as well as the last lesson in the content we need to cover before your examination. It is important to ask questions if there is anything from this series that you are still unsure of. 

· Before we get started, let’s see if you can remember what the following terms refer to. Complete the full term in Activity 1 in your Lesson 4 - Worksheet and then I will give you the correct answers.

· Let’s get started!

· Slide 2: Complete on Activity 1 (Lesson 4 – Worksheet)
· Slide 3: Let’s see if you were correct. Please make the corrections on your worksheet.

· CCMA- the Commission for Conciliation, Mediation and Arbitration

· EEA- Employment Equity Act

· LRA- Labour Relations Act

· BCEA- Basic Conditions of Employment Act

· COSATU- Congress of South African Trade Unions

· Name two groups of people the LRA does not apply to:

 Secret service, Nursing unions, National Defence Force.

2. TEACHING & GROUP ACTIVITY (10 min) 
                      (Slides 4-5)
· Slide 4: As we’ve been focusing on the world of working over the last few lessons, today we will conclude by looking at some important aspects to working. Let’s start by taking a look at some important definitions you need to know in this section. Complete these definitions onto your 
Lesson 4 – Worksheet under Activity 2.
· Self-Actualisation: to achieve your potential and feel good about yourself
· Principle: in the context of work, it’s the basic rule that explains how something works
· Dismissal: the act of ordering someone to leave “being fired”
· Work Ethics: Being part of a work environment requires a level of responsibility. You need to be the kind of person that others enjoy working with. These ethical and moral standards show us what is right and wrong and are based on how you respect yourself, others and your surroundings. Every work environment has certain ethical rules they expect you to follow. For example, its unacceptable to steal the work stationary no matter where you work. People with a work ethic, work hard and do a good job no matter where they work.
· Societal Expectations: what people believe you should do or how you should behave in the work environment. For example, society expects you to:
· Work if you are able to

· Fulfil your potential

· Help build the nation

· Have work ethics

· Pay your taxes

· Contribute towards the economy

· Mentor others and pass on your work experience

· Create jobs for others

· Slide 5: Take a look at the list of ethics above. Choose FIVE that you feel are vital for the work environment. Share your reasons for choosing these FIVE in your groups of FOUR.
3. TEACHING (5 min) 

                                 (Slide 6)
· Slide 6: There is such a feeling of value and fulfilment that comes with working. When you earn your first pay check, I promise you, you’ll feel on top of the world. Why? Because of the sense of achievement. However, we will only find value in our work if we have passion- that means enjoying the work we do. That is why it's important to choose a career you will enjoy. If you have meaning in life and feel fulfilled in your work, you have self-actualisation.

4. TEACHING & EXAM TIPS (15 min) 

        (Slides 7-8)
· Slide 7: In your Lesson 4 - Worksheet, you will now have time to complete Activity 3. Write your best answer into your workbook. You will have 15min to answer this question and then we will discuss it. This type of question comes out of past exam papers so it’s a real example of the kinds of questions that you can expect in your examination this term.

· Slide 8: Firstly, we need to know that this question is part of Section B which means it is compulsory. 

· Secondly, read the caption in the box as it gives CONTEXT to the question.
(Teacher Note: Each Section B question consists of 20 marks, for the purposes of this exercise, we are just showing three questions.)
· Teacher to follow guideline and talk through the slide as well as use the marking guideline answer available in the Lesson 4 – Worksheet and Lesson 4 – Worksheet MEMO.


Although no Section C Analysis or Critically Discuss questions are included in Lesson 4 - Worksheet, encourage learners to practice such questions using the same format as for previous topics. 

To be awarded the full FOUR marks for an ANALYSIS question:

Candidates must give a statement ((), elaborate on the statement ((), qualify the statement (()  and give an outcome. (()

To be awarded the full FOUR marks for a CRITICALLY DISCUSS question: 

Candidates must give a statement ((), elaborate on the statement ((), qualify the statement (() and give an outcome (()

5.  REFLECTION (5 min) 



       (Slide 9)
· Slide 9: Allow 5min to take a moment to reflect on what they have learnt about themselves and their community today.

Answer the following questions in Activity 4 (Lesson 4 – Worksheet):
· Why do you think young adults change careers to frequently in pursuit of happiness?
· In your opinion, how has the recent COVID-19 pandemic and loadshedding influenced this trend?

· How could you become a leader amongst your peers to promote an ethical approach towards your final examinations?

There are no memo answers to these questions. Make sure in this time the class is quiet. You can even play an instrumental song to encourage a quieting down and reflecting.
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