Grade 11 Careers and Career Choices

LESSON PREPARATION
Competencies, abilities and ethics that will assist in securing a job and developing a career

TERM 3
5x 40 min lessons
Week 7-11
[bookmark: _heading=h.gjdgxs]
	Lesson Number
	Content
	Teaching Plan
	Time Allocation
	Resources 
	Assessment 
	Learner Activities

	
	This module also creates a space for active learning. Please see the clip below to familiarize yourself.
Resource for the teacher to watch before you get started that explains the ACTIVE LEARNING approach in this module.
https://www.youtube.com/watch?v=wlaG99awCD8
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	Competencies, abilities and ethics that will assist in securing a job and developing a career
• Studying advertisements
• Writing an application letter
• Completing application forms (hard copies and online)

	Introduction & Class Discussion
	8 min
	
Lesson 1 – PowerPoint (Slide 1)
	
	Class Discussion

	
	
	Teaching & Individual Activity 
	20 min
	
Lesson 1 – PowerPoint (Slides 2-3) 
Lesson 1 – Worksheet (Activity 1+2)
Lesson 1 – Worksheet MEMO
	Informal Assessment- Research Activity
	Individual Activity- Short questions

	
	
	Teaching & Homework Activity
	9 min
	
Lesson 1 – PowerPoint (Slides 4-5)
Lesson 1 – Worksheet (Activity 3)
	Informal Assessment
	Application letter

	
	
	Reflection Activity 
	3 min
	
Lesson 1 – PowerPoint (Slide 6) 
Lesson 1 – Worksheet (Activity 4)
Homework
	
	Tweet Reflection


	
	Before the lesson:
	Learners to complete any outstanding activities on Lesson 1 – Worksheet for homework
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	Competencies, abilities and ethics that will assist in securing a job and developing a career
Writing and building a curriculum vitae (CV):
- All forms of experience gained
- Obtain testimonials
- Evidence of job shadowing
- Informal and/or part-time jobs
- Managing projects
- Administration skills

	Introduction & Peer Reflection
	8 min
	
Lesson 2 – PowerPoint (Slide 1)

	
	Peer Reflection Activity


	
	
	Teach & Individual Activity
	12 min
	
Lesson 2 – PowerPoint (Slides 2-3)
Lesson 2 – Worksheet (Activity 1)
Lesson 2 – Worksheet MEMO
	
	Individual
Worksheet


	
	
	Write a CV online (Homework)
	10 min
	
Lesson 2 – PowerPoint (Slide 4)
Lesson 2 – Worksheet (Activity 3)
	Informal Assessment-CV
	Planning and Write a CV online


	
	
	Group Poster
	5 min
	
Lesson 2 – PowerPoint (Slide 5)
Lesson 2 – Skills Learnt Poster
	
	Group Poster Activity


	
	
	Reflection
	5 min
	
Lesson 2 – PowerPoint (Slide 6)
Lesson 2 – Worksheet (Activity 4)
Homework
	
	Individual Reflection Activity


	
	Before the lesson:

	Learners to complete homework activity
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	Competencies, abilities and ethics that will assist in securing a job and developing a career
Interview skills: Personal appearance, conduct and preparation for typical questions
Work ethics: Responsibility and accountability

	Introduction & Teaching
	5 min
	
Lesson 3 – PowerPoint (Slide 1)

	
	

	
	
	Watch & Individual  Activity
	8 min
	
Lesson 3 – PowerPoint (Slide 2)
Watch: https://www.youtube.com/watch?v=HG68Ymazo18 
Lesson 3 – Worksheet (Activity 1)
Lesson 3 – Worksheet MEMO
	
	Individual Short Questions

	
	
	Role Play
	20 min
	
Lesson 3 – PowerPoint (Slide 3)
Lesson 3 – Worksheet (Activity 2)
	Informal Assessment
	Individual Preparation & Peer Role play


	
	
	Teaching
	4 min
	
Lesson 3 – PowerPoint (Slide 4)
	
	

	
	
	Reflection 
	      3 min
	
Lesson 3 – PowerPoint (Slide 5)
Lesson 3 – Worksheet (Activity 3)
	Informal Assessment
	Self-Reflection Checklist

	
	Before the lesson:

	Complete homework activity

	
 

    



 4


	Competencies, abilities and ethics that will assist in securing a job and developing a career
• Personal expectations and knowledge about self in relation to the demands of the world of work and socio-economic conditions:
- Acquire knowledge about jobs that require skilled, semi-skilled, unskilled and physical labour
	Introduction & Group Activity
	8 min
	
Lesson 4 – PowerPoint (Slide 1)
Lesson 4 – Worksheet (Activity 1)
	
	Group Discussion and Peer Activity


	
	
	Teaching
	8 min
	Lesson 4 – PowerPoint (Slide 2)
	
	

	
	
	Individual Activity (homework)
	10 min
	
Lesson 4 – PowerPoint (Slide 3)
Lesson 4 – Worksheet (Activity 2)
Lesson 4 – Worksheet MEMO
	Informal Assessment
	Short questions- response to article 

	
	
	Group Activity 
	10 min
	Lesson 4 – PowerPoint (Slide 4) 
	
	Group Discussion

	
	
	Reflection 
	       4 min
	
Lesson 4 – PowerPoint (Slide 5)
Lesson 4 – Worksheet (Activity 3)
	
	Individual Reflection Activity

	
	Before the lesson:

	Complete homework activity
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	Competencies, abilities and ethics that will assist in securing a job and developing a career
Additional and higher education studies required for different careers:
• Further certificates and diplomas
• Honours degrees
• Masters degrees
• Doctoral degrees
	Introduction & Teaching
	5 min
	
Lesson 5 – PowerPoint (Slides 1-2)
	
	

	
	
	Research & Watch
	10 min
	
Lesson 5 – PowerPoint (Slide 3)
Lesson 5 – Worksheet (Activity 1)
Watch: 
https://www.universities.com/news/10-students-who-overcame-massive-obstacles   
	
	Individual Research and reflect

	
	
	Informal Practice Test 
	17 min
	Content Summary
Lesson 5 – PowerPoint (Slide 4) 
Lesson 5 – Worksheet (Activity 2)
Lesson 5 – Worksheet MEMO
	Informal Assessment

	Practice test- short and long questions


	
	
	Reflection 
	      5 min
	
Lesson 5– PowerPoint (Slide 5)
Lesson 5– Worksheet (Activity 3)
Lesson 5 – Worksheet (Homework)
	
	Individual Activity
Worksheet
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GRADE 11 Careers and Career Choices

Competencies, abilities and ethics that will assist in securing a job and developing a career 
• Studying advertisements
• Writing an application letter 
• Completing application forms (hard copies and online) 
(Lesson 1)

Competencies, abilities and ethics that will assist in securing a job and developing a career 
Writing and building a curriculum vitae (CV): 
- All forms of experience gained 
- Obtain testimonials 
- Evidence of job shadowing 
- Informal and/or part-time jobs 
- Managing projects 
- Administration skills
(Lesson 2)

Competencies, abilities and ethics that will assist in securing a job and developing a career 
Interview skills: Personal appearance, conduct and preparation for typical questions. 
Work ethics: Responsibility and accountability
(Lesson 3)

Competencies, abilities and ethics that will assist in securing a job and developing a career 
• Personal expectations and knowledge about self in relation to the demands of the world of work and socio-economic conditions: 
· Acquire knowledge about jobs that require skilled, semi-skilled, unskilled and physical labour
(Lesson 4)

Competencies, abilities and ethics that will assist in securing a job and developing a career 
Additional and higher education studies required for different careers: 
• Further certificates and diplomas 
• Honours degrees
• Master’s degrees
• Doctoral degrees
(Lesson 5)



INTRODUCTORY NOTES:
The Lesson 1 – PowerPoint to Lesson 5 – PowerPoint documents together cover the FIVE lessons and have detailed notes for each slide that will guide you (the teacher) through the activity. Use the below LESSON PREPARATION to assist regarding your time frame. 
The following notes will be a summary of the FIVE LESSONS:
· These lessons have also been set up to create a lot of opportunities for learner interaction during the lessons. Learners can complete the worksheets while working through the respective PowerPoints.
· Each Lesson Worksheet (e.g. Lesson 1 - Worksheet) serves as an informal assessment to determine if a learner understands the concepts and mastered the content covered in that lesson.
· Before teaching this module take time to go through each PowerPoint Presentation, Worksheet and Worksheet Memo in order to prepare yourself thoroughly to teach each lesson. 

     As the educator, make sure: 

· Learners must know that the classroom is a SAFE PLACE, and everyone must show respect for all kinds of differences.
· You could encourage learners to keep a journal to write down all questions that they are uncomfortable asking in class.
· Concepts must be used to consolidate your teaching and you should always monitor the learners’ understanding of the concepts. 
· Manage diversity in a sensitive way to accommodate barriers to learning and teaching:
- Different age groups and experiences
- Language (to accommodate all language levels of learners is not possible, the language  competency levels of learners is too diverse however, you should aim to facilitate in such a way that meaningful learning does take place.)








LESSON 1: 
		Preparation (Prior to Lesson):
· Remind learners to have their notebooks available to make notes where relevant.
· Divide learners into groups of SIX for this lesson. This is for the general discussions and group 
              activities.
· Print copies of Lesson 1 – Worksheet for this lesson. Hand out the worksheet at the beginning of 	the lesson. 
· Teacher can share the Lesson 1 – PowerPoint and Lesson 1 – Worksheet with learners to work
              through on their own if learners are online.
· Read through Lesson 1 – Worksheet MEMO for answers to Activity 2
· Do not hand out Content Summary till the end of Lesson 5.
· Note to teachers- An aspect of this lesson requires that learners have access to computers or 	their cell phones to research certain jobs and the requirements. As the ability to look for work is 	part of the curriculum outcomes of this series of lessons, it is recommended that this lesson 	creates an opportunity for research. If your school does not allow cell phone usage in class or 	there is no access to a computer lab, you as the teacher will need to do the physical research and 	work through Activity 1 with the learners.
· [bookmark: _heading=h.30j0zll]Note to teacher: have a large page up on the board to write the pros and cons from learners’ 	class discussion in the introduction.

[bookmark: _heading=h.1fob9te]	Lesson time
1.  INTRODUCTION & CLASS DISCUSSION (8 min) 	   				      (Slide 1)
Ensure the class is divided into groups of SIX BEFORE you start the lesson.
· Slide 1: (Note to teacher: have a large page up on the board to write the pros and cons from 	learners’ class 	discussion in the introduction. Maybe ask a learner to be the scribe. You want to 	get learners thinking of many reasons in response to the question. This question will put them 	in the correct mental space for the rest of this series.)

		Good day, Grade 11’s. We start a new series of lessons today that gives you some of the skills 	you will need in the months to come.

		Have any of you got brothers or sisters that have a job? Maybe you have a part-time job on the 	weekends. What would you say are the pros and cons of having a part-time job while you are 	also trying to pass grade 11? I’m going to ask you to share some of your thoughts and we’re 	going to write them directly onto our list. Let's see how many reasons you could come up with. 

		Here are a few obvious possibilities…

		Pros:
· You could have some extra spending money for yourself.
· Be more independent.
· Not have to ask for money from your parents all the time.
· Learn some skills to see how you operate in the working environment.
· Learn to manage your money.
· Start saving for the future.

		Cons:
· The long hours could impact the time allocated to studying.
· Will not have as much time to spend with friends on weekends.
· Long hours could impact the body which in turn would influence performance in sport and at school.
· Tiredness after a working weekend could result in a lack of concentration on a Monday at school.

             As you can see there are many benefits and challenges to working while you are still at school. 
             Whether you work now or in the future, the reality is there is a whole world out there, a
             language that you need to know to apply for a job, apply to study or even just to be aware of
             how to prepare for an interview. In the next five lessons, we will be focusing on helping you
             develop these skills that you will use in the near future.


2. TEACHING & INDIVIDUAL ACTIVITY (5 min + 9 min + 6 min)                    	  	(Slides 2-3)

· Slide 2: If you decide to start looking for work, where would you even start looking for 	advertisements of job openings? (Allow learners time to respond)

		Maybe some of you have seen the community board at your local grocery store. Often, they 
             have a list of jobs open, but also people have an opportunity to put their names and contact 
             numbers on the board advertising their availability to work. The challenge with only advertising
             on the community board, is that you only reach people in your local community. A benefit 
             though is that if you found a job, you wouldn’t have to travel far from where you live.

		What are some other places where you might hear about a job opening? (Allow time for 
              learners to respond)
· You could look in your local newspaper.
· Some of you might have heard of internet platforms like “LinkedIn” or searching on sites like “CareerSA”. There are many platforms online that share job openings.

		We are going to give you some time now to do a bit of research. On your worksheet, look at 	Activity 1 (Lesson 1 – Worksheet).

· Slide 3: Ok, let’s recap and look at what you found out by using this example (i.e. Slide 3).

		The job vacancy would be for a job as a call centre agent in Sandton with a basic salary of 
	R27 500 – R80 000. The fluctuation in the amount is because the salary is based on commission. 

		There are some benefits which include 50% medical aid and 100% funeral cover.

		The reality is this is not a job you would be able to do while you are still at school. They do 	indicate in their requirements that the applicant needs to be between 23 and 45 years old with a
             matric certificate. 

		However, let's imagine for a moment that you did meet all the requirements and you were 	interested in applying for this job. What would the next step be? What would you need to have 	to apply for the job? (Ask learners to give input.)

		Maybe these were some of your responses:
· Have your own CV
· Driver’s licence
· ID Document

		Knowing what you need and how to apply for a job is important. You are living in South Africa 
             and living here has requirements about working here. You will now need to go to the following
             link https://www.gov.za/issues/finding-job-0 and complete Activity 2 (Lesson 1 – Worksheet)

	See Lesson 1 – Worksheet MEMO for answers to Activity 2.


3.  TEACHING & HOMEWORK ACTIVITY (3 min + 3 min + 3 min)                      		  (Slides 4-5)
· Slide 4: One of the requirements of applying for a job is writing an application letter. This letter 	will give the person filtering through applications a glimpse into who you are and what you have 	to bring to the company. It will be the first introduction they have to you. This letter needs to 	convince them that you will be an asset to their company. Let’s read the letter on this slide 4 … 	Would you employ this young man? Why not? (Allow time for the learners to reply.)

		Possible responses:
· NO! because…
· The hand-written note seems rushed and not serious about the job
· The bad spelling might show a lack of education
· The fact that the CV could fit on the back of the page means there is very little information in it.

		So, how do you write an application letter and what should be in it?

		Let’s look at the two letters on the next slide (Slide 5). Both use the correct format but respond
             differently. Let’s see what we can learn.

· Slide 5: 
		What can we learn from these two letters?
· Start by typing your letter on a computer
· Use the correct format for a formal letter
· Indicate where you came across the information about this job vacancy and state the name of the job that you are applying for.
· Express what skills/ values you have that would that benefit the company
· Include past job experience and what you have learnt
· Concluding thoughts
· Remember to include the mention of attaching your CV to the application.

		Once you have decided you are going to apply, you will need to complete an application form. 	There might be a link online or an actual form that you will need to fill in. Remember to double 
              check when you are finished - that everything is complete and you have left nothing out. 

              If you are applying online, ensure that you have all the documents ready to upload. You will also
              need to include your ID document and any certificates e.g. NSC (National Senior Certificate- the
              certificate you receive when passing matric). Make sure you certify your documents if you need
              to hand in an application form directly to the company. 
              Hint! Make copies of everything you submit.

		Take a moment to start Activity 3 (Lesson 1 – Worksheet). You will need to complete it for 	homework and bring it to class for the next lesson.


   
4. 	REFLECTION ACTIVITY (3 min)          	       				 (Slide 6)

· Slide 6: Quickly reflect on today’s lesson and the tips/ideas that you would take away from it. 	In Activity 4 (Lesson 1 – Worksheet), compose a short reflection in the form of a “Tweet” (no 
             more than 120 characters in length) on what stood out to you. 

		(Note to teacher- encourage the class to be quiet this time until you say they can talk. It might 	even help to play music.)


		HOMEWORK:

		Complete Activity 3 (Lesson 1 – Worksheet)

















LESSON 2:

Preparation (Prior to Lesson):
· Remind learners to have their notebooks available to make notes where relevant.
· Divide learners into groups of FOUR. This is for general discussions and group activities.
· Print out Lesson 2 - Worksheet and hand out at the beginning of the lesson.
· Print out the Lesson 2 - Skills Learnt Poster - one per group. These will be put up on a wall for the last activity. They could even be kept up during the weeks covering this topic.
· Teachers can share the Lesson 2 - PowerPoint and Lesson 2 - Worksheet with learners to work through on their own if learners are online.
· Read through Lesson 2 - Worksheet MEMO for answers to Activity 1.
· Note to teachers- An aspect of this lesson requires that learners have access to computers or their cell phones to complete the online CV. If your school does not allow cell phone usage in class or there is no access to a computer lab, you as the teacher will need to guide the process through Activity 2 with the learners.


Lesson time: 
1. INTRODUCTION & PEER REFLECTION (6 min + 2 min)   				(Slide 1)

· Ensure class is divided into groups of FOUR BEFORE you start the lesson.

· Slide 1: (Note to teacher- This lesson will be using an online CV platform to help learners write a 	CV. They will each need to have access to a computer to write the CV. Should they not have 	access to a computer, you as the teacher will need to guide them through the process while they 	write manually in Activity 2)

	Good day Grade 11’s. Welcome back to our series of lessons on careers and career choices. 	Before we get stuck into today’s lesson, please take out your homework (Activity 3 from 
             Lesson 1 – Worksheet). In groups of TWO, you will need to read your job application letter to one
             another and using the check list given in the	homework activity, check that the application letter
             includes the requirements. (Allow 2min for each person to read their letter and 1min for
             comment.)

	Well done everyone! Today we’re going to be looking at writing your own CV. A CV can also be 	called a résumé which means that this document includes a summary of your contact 	information, education and previous job experience. Even if you were only interested in a part-	time job during the December holidays, you would still need to hand in a CV. It’s important to be 	honest on your CV. Too many people get caught out in an interview on information that they 	have fraudulently added onto their CV. If you are not caught out now, then you will be sometime 	in the future. So be honest!

	Now, how do you write a CV and what should it include?
  
2. TEACH & INDIVIDUAL ACTIVITY (2 min + 10 min)                                           	(Slides 2-3)

· Slide 2: Your CV is divided into different sections that contain information about you. Before you 	actually start writing your CV, it’s a good idea to collect the information that you need by 	planning what you would write in each section. We’re going to go through the different steps of 	an online application. You’ll be using the same online platform to write your own CV later during 	the lesson.
		Remember, the CV will convince the HR (Human Resources) administrator that you’re the one
             for the job!

· Slide 3: Let’s start by looking at the CV of a student like you, who is still at school and has no 	previous working experience.

		Your CV will include:
· Information about you- this includes a current photograph of your head and shoulders as well as your contact information and the town where you live.
· A professional profile that describes your professional goals and where you are now. This CV example is of a student who is presently busy working on finishing GCSE.
· Your education should include the subjects you are presently studying, how well you have done in each subject and what your extra mural activities are.
· All forms of experience- this student has never had a job but volunteered at a charity event. As a student, it is important to do job shadowing, informal jobs and community work to gain experience to add to your CV. Job Shadowing is when you visit a company or institution where you would find a career that you’re interested in. You would follow the person around and learn from them by experiencing a day in their job. Should you do this for a few days, ask for a letter or certificate as proof of your job shadow experience. Informal jobs include both paid and unpaid jobs. There is no contract and it's for a very short period e.g. washing cars, mowing the lawn.
· There are certain skills that you have developed over the years. In this section you highlight your special skills set.
· Include any special awards you have earned at school for sport or academics. Also include special awards outside of school. Don’t forget to include the date. Software indicates the level of your computer literacy. You could even include the programs that you feel you are competent in. Lastly indicate your home language and any other languages that you can speak.
· Not included in this example is a reference and testimonial- A reference are the names of TWO people that would be able to give a character reference. You would need to ask them beforehand if they would be willing to be a reference for you. This could include someone you have worked for or a reputable community member who knows you well. Your reference should not be a family member e.g. Your youth pastor where you volunteered at church or sports coach where you helped with coaching a younger team. A testimonial is a letter that gives evidence of your character as well as your personal qualities and strengths. It should be written by someone other than the reference name on your CV.

		Complete Activity 1 (Lesson 2 – Worksheet).
  

3. WRITE A CV ONLINE (10 min)                              			 	  (Slide 4)
· Slide 4: Now that you have an idea of what is required to put into a CV, you will have the 	opportunity to write your own CV. Go to the link
             https://standout-cv.com/pages/cv-no-experience and click on CV templates.

		Go to the site https://standout-cv.com/pages/cv-no-experience and follow the prompts and 	write your own CV. The step-by-step process is included in Activity 2 (Lesson 2 – Worksheet)	to help you plan what you will include. Remember to add your email at the end of the activity so
             that you can print your CV and bring it to class for the next lesson. Should you struggle to
             finish, make sure you log in with your email address and you can continue writing your CV for 
             homework.


4. GROUP POSTER (5 min)                                                  			  	  (Slide 5)
· Slide 5: Employers look for different skills from their employees. They want to know that you will 	be a competent worker, but they are also concerned about other values or abilities that ensure
             you would be a “good fit” for the company. These could include honesty, taking initiative, being	responsible, caring, team worker, punctual etc.

		(Note to teacher- Hand out the Lesson 2 - Skills Learnt Poster to each group for them to write
               into for this Activity 3).

[bookmark: _Hlk137700090]		Being a team worker is a skill that you learn when working on projects together. Think of projects 	that you have worked on with classmates over the years at school. Describe ONE project on your 	poster. Then, in your groups brainstorm FIVE of the skills you learnt working in a group and name 	THREE roles that you often find in a group. (Allow 3min for each group to discuss and then ask 	each group to put it up on a wall in class. This exhibition space will be used in the reflection 	activity – i.e. Activity 4)

		Most careers also require administrative skills. E.g. You may be a teacher, but you also need to 	be a good administrator to manage your classes. Being a good administrator can help prevent 	stress as you are organized and know where everything is. You can learn this skill while you are 	still in school by keeping a diary, organizing your schoolbooks and planning for upcoming tasks.

5. REFLECTION (5 min)                                                   		       	         (Slide 6)
· Slide 6: As we finish off this lesson, walk past the different posters that were made in the 	previous activity then complete Activity 4 (Lesson 2 – Worksheet), as you reflect on the 	following:
· Name ONE skill that was identified on a poster that you struggle with and explain how you can improve yourself in that area.
· Name ONE challenge you find working on a project with a team.
· Evaluate your own administrative skills by describing TWO of your own strengths and weaknesses and think of how you could improve on these weaknesses.

LESSON 3: 

Preparation (Prior to Lesson):
· Print out Lesson 3 – Worksheet and hand out at the beginning of the lesson.
· Divide learners into groups of TWO at the beginning of the lesson.
· Learners should have their notebooks available to make notes where relevant.
· Teachers can share the Lesson 3 – PowerPoint and Lesson 3 – Worksheet
with learners to work through on their own if learners are online.
· Read through Lesson 3 – Worksheet MEMO for answers to Activity 1 
· WATCH: https://www.youtube.com/watch?v=HG68Ymazo18 (4:57)

Lesson time:
1. INTRODUCTION & TEACHING (5 min)   	              				 (Slide 1)

· Ensure class is divided into groups of TWO BEFORE you start the lesson.

· Slide 1: Welcome back Grade 11’s. I’m excited to see your CV’s that were generated and printed 	out (Activity 2) for homework. Show the members of your group and name ONE aspect of your 
             CV you feel you need to improve on now that you have completed it. E.g. you could say you don’t
             have enough experience, so you need to job shadow or volunteer during the school holidays.

	One of the exciting and most nerve wrecking parts of applying for a job is being called in for an 	interview. If you are called in for an interview, it means the employer liked what they saw in your 	CV and would like to meet you in person to determine if you would fit in their company. Before 	you arrive at the interview there are a few ways in which you can check that you are prepared:
· Check your social media platforms that you have not slandered your work colleagues or work environment. Your future employee will check to see what kind of person your social media account portrays.
· Plan well in advance how you will get to the interview and what you will wear. You need to dress respectfully and suitable for the job that you are being interviewed. You do not need expensive clothes, but they need to be clean and neat. Make sure your general appearance is clean and neat which includes hair as well. Don’t over dress!
· Plan to get there at least 20 min before the interview.
· Do some research on the company that you have applied to work for so that you are able to discuss the work that is done there.

	The interview is often the final step, before identifying the most ideal person. (However, learners 	must be sensitized that if they are not successful in the interview/or final candidate…it does not 	necessarily mean that they are not suitable for the job. It may be that in another applicant’s
             interview that day, they perhaps said something that the panel found more interesting).




2. WATCH & INDIVIDUAL ACTIVITY (5 min + 3 min)                           			 (Slide 2)

· Slide 2: Watch https://www.youtube.com/watch?v=HG68Ymazo18 (4:57)
             Top Interview Tips: Common Questions, Nonverbal Communication & More

		Watch till the end of the clip (i.e. 4:57) & 3min for activity.
		Watch this clip that provides some top interview tips by looking at an actual job interview.

		On your Activity 1 (Lesson 3 – Worksheet); list FIVE helpful tips you could take on from the Top 
             Interview Tips clip.

	3. ROLE PLAY (10 min + 5 min + 5 min)                						  (Slide 3)

· Slide 3: Being able to interview well comes from both preparation and practice. Turn to your 	Activity 1 (Lesson 1 – Worksheet) from your first lesson where you researched THREE job 	vacancies online. Choose one of those vacancies as the career that you have been called in for an 	interview. Remember you can be creative in your answers! You clearly have not qualified yet for 	this career. So, imagine you are qualified!

		You will now have only 10min to prepare for an interview that will take place in class with one of 	your peers. Using the questions on Activity 2 (Lesson 3 – Worksheet) prepare for your interview. 	Remember you are just making basic notes so you know what you would say in your interview.

		(Allow 10min for learners to prepare for their own interview.)

		Now that you are all ready, turn your chairs so you are sitting facing one another. You will now 	each have a chance to role-play your interview. One will be conducting / doing the interview and
             the other will be the person applying for the job. Keep your notes with you. Remember to focus 
             on body language, eye contact and speaking clearly in your interview. You will have 5min and 
             then I will tell you to swop.

		(Note to teacher: There will be a bit of noise in this activity, but this is one of the best ways in 	which learners can practice / learn how to interview well. Manage the time so each learner has 
             an opportunity to be interviewed. If there is one learner that does not have a partner, you as the 	teacher can interview them.)

	4. TEACHING (4 min)	                							  (Slide 4)

· Slide 4: Having a job in a workplace in South Africa is not only about earning a salary. You have a responsibility to behave in an ethically correct way at work. This means that you need to adhere to the rules for behaving that are based on what is morally acceptable and good. E.g. You cannot shout and swear at your colleagues if you are not happy with the work that they have produced. You need to treat them with respect and manage your anger.

		It is important to also work with transparency. This means that in the workplace, you believe in 	open and honest communication and not hiding information. At times we come across unethical 	behaviour or fraud in the workplace. An honest person would report this behaviour to their 	superiors. This person would be called a whistle-blower.

		Lastly, each person should be responsible and accountable for the tasks that they are assigned. 	This means taking responsibility for your own work and accepting criticism when you have not 	achieved the required outcomes so that you can improve.
5.  REFLECTION (3 min)                      			                                                       (Slide 5)

· Slide 5: As we finish off this lesson, reflect on your earlier role-play interview by completing the self-assessment in Activity 3 (Lesson 3 – Worksheet).


LESSON 4: 

Preparation (Prior to Lesson):
· Print out Lesson 4 – Worksheet and hand out at the beginning of the lesson.
· Divide learners into groups of SIX as well as PAIR groups at the beginning of the lesson.
· Print ONE copy per group of the Lesson 4 - Group Activity.
· Learners should have their notebooks available to make notes where relevant.
· Teachers can share Lesson 4 - PowerPoint and Lesson 4 – Worksheet
with learners to work through on their own if learners are online.
· Read through Lesson 4 – Worksheet MEMO for answers to Activity 2 

Lesson time:
1. INTRODUCTION & GROUP ACTIVITY (8 min)  						 (Slide 1)

· Ensure class is divided into groups of SIX BEFORE you start the lesson.

· Slide 1: Good day Grade 11’s. Over the last few lessons, we’ve covered quite a lot of areas on writing an application letter, compiling a CV and in the last lesson, how to interview well. We also covered some of the following terms in the last few lessons. Turn to the members of your group. Each one needs to provide a definition for the terms. Each member of the group will have to choose a different term. Let’s see if as a group you can get all the definitions correct. You only 	have 3min.

	The terms are:
· Job-shadowing
· Whistle-blower
· Accountability
· Transparency
· Informal job
· CV
· Ethical behaviour

(Teacher Note: The definitions to the above terms are highlighted in bold in the Content Summary)

Well done everyone! Today we’re going to look a little more closely at future careers and our expectations around these careers. It’s been 3 years since you made your subject choice in grade 9. Some of you might have chosen your subjects because you had a very specific career direction in mind. Some of you weren't too concerned about your subject choice at the time. Now it's time to start looking at the future, the expectations and reality around those careers.

In your pair groups, reflect on the following questions. Help one another evaluate whether the career goals are still realistic in relation to the subject choice.
· What career are you interested in studying?
· Do you have the subjects required to study this career?
· Have you done any job shadowing to see if you would enjoy this career?

       Write a short summary of your discussion on Activity 1 (Lesson 4 – Worksheet) 

2. TEACHING (8 min)                                      	 						(Slide 2)

· Slide 2: Maybe you are now very interested in studying sports science to major in biokinetics because in the last two years you have fallen in love with sport. You know that you have Science and Maths and you’re achieving an aggregate of above 75% for both subjects so you know your goals are realistic. The problem is you don’t really like working with people and listening to the problems and injuries they have. The reality of your everyday job might not be what you thought it would be. You are looking for a career in which you will not only be successful but actually enjoy the work you are doing on most days. Being satisfied means enjoying your work conditions and the tasks that you are required to do.

So, how do you ensure that your expectations meet up with your dreams and are achievable?

[bookmark: _Hlk137729433]Firstly, you would need to do research about not only the career you are interested in, but you would also need to gain knowledge on what it would be like to work in that career in South Africa today. This means understanding how the socio-economic conditions relate to how much you earn and where you live. E.g. If you previously lived in a poorer community and managed to get a bursary to study at university. Your education could open doors for you to earn more in a career and therefore the opportunity / choice to potentially live in a different area. 
**Having said the above - it is important not to neglect the communities that raise us. As adults, one should try to help uplift our community from within rather than to move elsewhere.   


3. INDIVIDUAL ACTIVITY (HOMEWORK) (10 min)                    				(Slide 3)

· Slide 3: Read the following article in Activity 2 (Lesson 4 – Worksheet) and answer the questions that follow. Learners to complete for homework if not completed in the allocated time in class.





4. TEACHING & GROUP ACTIVITY (2 min + 8 min)                      					(Slide 4)

· Slide 4: The article you just read in Activity 1 focuses mostly on skilled work. This means that these careers require individuals to get a tertiary qualification to do this type of job. Although these careers are great, they are not the only important career options in South Africa. In most cases these qualifications would result in a higher monthly income but they are not the only career fields in South Africa. All workers need respect, regardless of which career they are in.

In South Africa we have many other career paths that don’t all require a tertiary education. Our labour force has different categories: skilled, semi-skilled, unskilled and physical labour. 

· Skilled refers to a person that requires specialised training and therefore has obtained a certificate or degree towards their career. 
· A semi-skilled worker would have completed small courses or certain modules in a course. They could assist in careers like a carpenter or teachers assistant.
· An unskilled worker has no formal training but might have work experience e.g. Waitering, domestic work.
· Physical labour has no formal qualification but often experience from previous short-term jobs. E.g. Gardening, builder, packing shelves

Therefore each category will require different levels of study after school.

Read the article “Why Blue-Collar Work Can Give Gen Z A Fresh Competitive Advantage” as a group and discuss the questions that follow on Lesson 4 – Group Activity. 
(Allow 2min for some feedback from the class in response to this article)

5.  REFLECTION (4 min)                                                                        			   (Slide 5)
· Slide 5: In the light of all that you have learnt today about careers and expectations, reflect on the response you wrote in Activity 1 (Lesson 4 – Worksheet). Complete the questions in Activity 3 (Lesson 4 – Worksheet):

· If I could go back to grade 9, would I approach the career development process differently after having all this knowledge now?
· What research do I need to do to best determine if I am suitable for my chosen career?
· Where do I need to arrange to job shadow for more experience?












LESSON 5: 

Preparation (Prior to Lesson):
· Print out Lesson 5 – Worksheet and Content Summary. Hand out the Lesson 5 – Worksheet 
             at the beginning of the lesson and the Content Summary before start of Activity 2.
· Learners should have their notebooks available to make notes where relevant.
· Note to teacher: This lesson will basically be divided into two sections. In the first, learners will 	have the opportunity to listen to inspirational videos on students who have achieved regardless 	of their socio-economic circumstances.
· Teachers can share the Lesson 5 – PowerPoint and Lesson 5 – Worksheet with learners to work
              through on their own if learners are online.
· Read through Lesson 5 – Worksheet MEMO for answers to Activity 2.
· WATCH: https://www.universities.com/news/10-students-who-overcame-massive-obstacles 

Lesson time:
1. INTRODUCTION & TEACHING (5 min)  					 (Slides 1-2)

· Ensure class is divided into groups of SIX BEFORE you start the lesson.

· Slide 1: (Note to teacher: This lesson will basically be divided into two sections. In the first, 	learners will have the opportunity to listen to inspirational videos on students who have 	achieved regardless of their socio-economic circumstances. In this part, learners will need to 		follow a link and use computers to research and listen to the clips. The second half of the lesson
             will provide time for learners to practice questions representative of an exam situation; giving
             learners the opportunity to engage in the three cognitive levels and preparing them for formal 	examination.)

		Welcome to the last lesson of this series for the term. We have come a long way from the first 	lesson, looking at the world of work and how to apply for a job. You’ve learnt in these lessons 	about building your own CV as well as helpful activities like job shadowing and informal jobs. In 	the last lesson we looked at the different kinds of careers in South Africa. 

		Before we go any further, can anyone share what the difference is between a skilled career and 	an unskilled career? (Allow learners an opportunity to respond – refer to Content Summary for
             answers)

		Well done grade 11’s! Remember the goal is to have a skilled career which includes some kind of 	tertiary qualification where you study further. You could be a gardener and with some studies, 	become a specialist landscaper. The studies will not only increase your earning potential but also 	as your knowledge increases, so will your skill level.

		Slide 2: There are different kinds of additional and higher education institutions at which 	studying takes, place depending on the career you are interested in. If the career you are 	interested in requires a degree, you will need to study at a university. Some careers require that 	not only do you need a degree but you also need to study further and obtain a post-graduate 	degree like an honours, masters or doctoral degree. To obtain a doctorate in a field means that 	you are a specialist in that field. To study for a certificate could be as short as two years.
             A degree usually lasts 3 or 4 years. Then an additional year for honours, another 2 years for 	masters. 
             E.g. Career: 
             Fashion Designer would study at a college for fashion design and obtain a National Diploma in
             Fashion Design after 3 years. 
             An actuary would do a BSC in Actuarial Science over 3 years and additional honours year to be
             a practicing actuary.

2. RESEARCH & WATCH (10 min)                         	 					(Slide 3)

· Slide 3: Sometimes looking out at the future seems like an impossibility between concerns about funding and the necessary resources to be able to study. There are encouraging stories of many who have persevered through some of the most challenging circumstances.

You will now need to click on the link to the following site. https://www.universities.com/news/10-students-who-overcame-massive-obstacles 

This site includes videos of 10 stories from people across the world that have achieved despite / notwithstanding challenging socio-economic conditions. Choose to watch TWO stories and answer the questions that follow on your Activity 1 (Lesson 5 – Worksheet). 

Hand out the Content Summary after this activity.


3. INFORMAL TEST (HOMEWORK) (17 min)                    					(Slide 4)

		
· Slide 4: The following questions will help you prepare for your examinations at the end of the year. Answer these questions on Activity 2 (Lesson 5 – Worksheet) by working through your notes, using your Content Summary and applying your problem-solving skills. 


4. REFLECTION ACTIVITY (5 min)                      						(Slide 5)

· Slide 5: As we come to the end of this lesson and the end of your content for this term. Reflect on where you stand with your career dreams and career choices by answering the questions in
Activity 3 (Lesson 5 – Worksheet) 


1) Rate your level of understanding in the career and career choices areas covered over the past few
     weeks:
· Writing an application letter.
· Writing a CV.
· Completing an application form.
· Feeling competent in a job interview.
· Managing expectations around career goals in relation to socio-economic reality.
· Understanding the different kinds of jobs that make up the South African workforce.
· Understanding the different higher education study options in South Africa


2) Based on your ratings in the above question, which area do you need to revise and do further
     research in?

3) Consider the questions you answered in Activity 2 (Lesson 5 – Worksheet), which questions did you
     find the most challenging?
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